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I . INTRODUCTION 



The building principal is one of the most important 
people in any educational program. It is the pr i nc i pal 
who provides instructional leadership within the school. 
His/her knowledge of state and local educational policies 
and procedures 'has a direct impact upon the daily life of 
a school. The principal's leadership skills are especially 
crucial to the success of the special education child; and 
the programs developed to serve that child. 

The principal plays an important and demanding role . 
in t^e provision of special education services, He/she di- 
rects 1 the actual delivery of the special education program, 
and handles all inquiries and complaints from the local 
school board, the community, parent groups, teacher organir 
zations, and students. The principal's patience, under- 
standing, adaptability, and ingenuity in the execution of 
the state and federal statutes relating to education of the 
handicapped is of more value than all of tlrfe money the state 
and federal governments will spend in any year oa education. 

provide practical in- 
role in the education 
be viewed as a reference 



The intent of this, guide is to 
formation regarding the principal's 
of handicapped children.' It should 
and resource. . 



r , II. THE BUILDING 



Acces s 

* 

Provi s i on : 
Therefore-: 



The program provided for a handicapped child, 
as -des i gnated by the Individual Educati on 
Program, (IEP), must be accessible to the child., 
(Sec. 504 §84.21, P .1.- 94-1 42 91 21 a. 552 ) \ 

'A child in a wheelchair may not 'be asjsigned/to ' 
a class setting on, the second floor of a build- 
ing which has no elevator or ramp. Both the 
appropriate program -and access to the program, 
must be prov i ded . s . 

However: Avchild in a wheelchair may be assigned to i 
• one-'f 1 oor school with rotating class assignments, 
* requiring that he move throughout the^school. 

r - ' 



S j^e c i a 1 
PrtfVi si on : 



Equipment^ or Areas 

A stfyc^nt may not 
t i onal sett i ng on 
capping condition 
T42 §1 21 a . 304) 



Therefore 



be excluded f^onv any educa- 
the sole basfs of /a handi- 
(Sec. 504 §84.4. ; P . L .9*4- 

. ' ( 

An emotionally conflicted child may not be ex- 
cluded from a vocational education woodworking 
class, which uses dangerous power' equipment, 



However : 



Note ; 



-j u s t bee a "irs^~tTe— re~~em o trtOTra 1 1 y disturbed 

An emotionally cQnflicted child may be denied ac- 
cess to a vocational educati on woodworking shop, 
which uses dangerous tools, if the child has no 
internal controls of his behavior, refuses to 
respond to authority, and through a combination 
of behavior , educati onal needs and inabilities 
is not capable of benefiting from, that program.' 

* ' 

The imposition against "automatic exclusion"' 
does not mean "automatic inclusion." 
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Adaptatipns 
Provi s i on : 



Therefore 



However:*.-. 



A handicapped student may not be provided with 
services di f f erenjr"f rom thojse provided zbj^orm^ ^ 
peers, unless such.di f f ererfee? are ne&essci ry to 
provjde the handicapped stude'nt wi th , servi ees;.as 



peers. > 
I 42^ §1 21 a . 227 ) 

J : 



effective as tfrose provided to normal 
(Sec. 5OT §84k34 end §84.37, P. L. 94- 

A mentally retarded q-h 1 1 d may-not be provided 
witt} a'r&stricted play area away from other 
»> peers at recess, simply because he might get 
hurt on "the swings or slides, or knocked down 
by a running chi Id. 

A class^of handicapped children, or ^ class with 
a handicapped chi 1 d present may.have a recess* 

^tfme which is not heavily used^iryx other classes , 
in order to reduce or el inn nate dangers from 

^ other Yurtni ng ch i 1 dren 



/ 
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\ 



3 



ERIC 



1 1 { . 



THE STAFF 



Trai ni ng- Comprehensive' System^of Personnel Devel opment (CSPD) 



1 Provi si on 



Each state miftt design* plans fgr a comprehensive 
system of personnel devel opment on flatters re- 
lated* to P,. L. 94-142. These t procedures are to 
i ncl ude in-servi ce training to meet certification 
requirements/" and dissemination of information. 
(P. it. 94- 1 42 ?121a.l2, 1 21 a .224 , 1 21 a . 380 , 
1 21-4 . 382 (e) and 121a. 382 (f) ;. Alabama Exceptional 
Child A'6t No. 106, S. 13, 912) 



Therefore 

y 



However; 



Each.school system musf submi/t a yearly in-service 
plan to the State Department of Education. 

While af* single school building is not responsi 
for the development of a comprehensive system 
personnel development, it is considered as a ^pj 
of that state's plan in the role of participan 



B. Interaction- and Coordination 



Provision 



Therefore : 



Each handicapped child is expected^ to maintain 
direct dontact within educational,, non-academic, 
and extracurricular activities, with his normal 
peers to the maxim-urn 'extent appropriate to the 
needs of the handicapoed child, and those of 
peers. (Section 504 -984 . 37 ; P. L. 94-1 42 , 31 21 a. 
554 ; AL Exceptional Child Act No. 106, S. 13, S-8) 



550- 



■Many handicapped children within a regular school 
• ' i can be educated appropriately--^ special education 

'.for part o.f the day, while a -t^^.er_tj/ffie.s^.JtJifi^-iLa.rL- — 1 
be palrt of'the regular education activities. .This 
will require understanding, support, and supple- 
mentary training' of all staff involved. - 

However: A handicappe'd child's inclusion" within a normal 
; T ~ • population should be weighed on the basis of the 

4 child's needs and abilities, as well as the needs 

("and abilities of the normal population. Decisions 
for inclusion should x not be automatic either for or 
against, but rather should be devei oped i ndi vi dual ly 
\ s for each child. Written documentation of how de- t 
' : ' cisions verg made are recommenced as a safeguard 

for ^oth 1 the stude'nfand the school personnel. 
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C. Adapted .Physical Education 



r 



Provision: If specially designed p'hysi cal education is pre,- 
• scribed in a student's IEP, it must be-provided 

bv/the (Alabama Pol icies an^l Procedures 

//Manual : Program for Except ional Children and* 
' Youth, Bulletin 1980, No. 31, §22; P. L. 94-142 
J §121a.307)> ^ 



The/ef ore : Add! ti ona 1 
necessary 
-*chi 1 dren . 



space and modi f ied 
to provide this service 



schedul ing mc 
to certa; 



However: Full evaluation procedures are required prior to 
any provision of service, and it is recommended 
that a medical report ■ b<? . incl uded in the child's 
1 file. 



Special Education Teachers 



Provision 



Therefore: 
However : 



All teachers assigned- to special education units 
must be certified in the exceptionality being 
taught. ("Alabama Pol icies and Procedures Manual: 
Program for Exceptional Children and Youth, 
Bulletin 1980, No. 31. §27, P. L. 94-1 42 §121a.*K2) 

Only certified teachers may be employed. 

* . i 

In case's of new employees, printed verification o.f 
preparation courses, as well as copies of applica- 
tion for certification, will suffice until the 
certificate is i ssuexk 



Pro vi s ion,: 

Therefore : 
However: 



In the absence of a special educ-ation teacher, a 
substitute must be provided. ( Al abama Pal icies 
and^Pro^edures Manual: Program for Exceptional 
Children and Youth, Bulletin 1980, No. 31 §28) * N 

Each substitute employed must be trained to work y 
with exceptional children. 

3 

Training may be provided within the LEA. 



Paraprofessional Training 



-J 



Prov i s i on 



Therefore : 



However : 



r 



Papaprof es'si ohal s assigned, to work with exceptional 
children must have' a minimum of 30 hours ,6f . tra i ntpg;' 
prior to the assignment. ^Alabama Policies and*. 
Procedures Manuals -Program for Excepti onal 4 Chi-1 dren 
and Youth, Bulletin 1 980, No. ,31, § 30 ) r- 

■ • -n / . . 

TJ\e use of paraprof es sional-s is restricted to 
•qualified or trained personnel. 

The required training must be compl eted by the end v 
of $he first six months of \ ^employment and may be * ~~ s 
provided by the local educati on agency , through in-„. 
service in cooperation with' the SEA or an irrstitu- 
t i o n, o f h i g>h e r educati on . " . 

* ' \ - 



Par^aprof ess i onal s in the Classroom 



Prov i s i on 



Theref 6re 



However : 



In the absence of .a regularly employed aide fpV . 
*a mul ti-handicapped ; or emotionally conflicted "class , 
a- subs ti tute aide^must be employed for both 'the* .. 
classroom and bus (Alabama Policies and Procedures 
Manual:- Program for Exceptional Children and Youth, 
Bulletin 1 980, No. 31 , §31 ) '' J . 

of a substitute teacher 
be required of the substi 



The 7 . same training required 
fcir special education must 
tu te aide . 



Inability to obtain qualified aides must be 
at the ' LEA 1 eve! . 



documented 



Attendance Records 



Prov i s i on : 



Therefore 



However : 



Daily Attendance records are\required on all special 
education students'. \ (Al abama Policies and Procedures 
Manual: Program f or Excepti onal Children and Youth, 
Bulletin 1980, No. 31', §32) 

Provision of service 'is to^be documented through > 
attendance records as outlined in the student's ^EP. 



Time spent in 
on .the I EP as 



regular 'cl asses 
regular subject 



12 



need 
area 



only be indicated 

C 



4 



LEAs are requfred to provide the instructional 
materialV^nd special equipment necessary to impl 
ment each 'IEP, {Alabama Policies 'and Procedures 
Manual: Program for Exceptional Children and 
Yo.uth, Bulletin,. 1 980, No., ai , §33) 

Requests for necessary supplies and equipment 
should fee seen as separate from a school's regu- 
larly allotted supply, and equipment* budget. 

Transfer of. children to different programs or 
locations would affect ihe allocation of these 
suppl ies . 



IV. THE CHILD- 



• \ 

Each state and local school system must develop 
and implement a plan to identify all handicapped 
students, within the confines of the geographic 
area of. their -jurisdiction, who require special 
education. (Section 504 §84.32; P. L. 94-142 / 
§121a.l 28, 220,320, and 323; Alabama Exceptional / 
Child Act No. 106, S. 13, 14) 

Schools will participate in pre- ki ndergar ten sur- 
veys , such' as" through contact wi th pediatricians, 
interaction with other public agencies, and other 
provisions -designated by the SEA or the LEA de- 
signed to identify school aged children in need 
of special education. 

Parents of children who have, elected to' use private 
schools for their handicapped child need merely be 
notified of the availability -of public service and 
are not required to participate. 



Each- LEA must develop a system for tracking all •- 
students referred,! eval uated, p 1 aced , . ser-ued , or 
reevaluated for special education and related 
services. (Alabama Policies and Procedures Manual: 
Program for Exceptional Children and Youth, Bui- 
letin 1980, No. 31\ §6; P. L. 94-1 42 §1 21 a . 530-534) 

There must be documentation of services from time 
of referral to time of placement or continuation 
and all procedures must conform to state and 
federal regulations for time limits. 

Tracking should include provisions to follow three 
year reeva/l uations and annual updates of IEPs. 



/ ■ 
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Identification and Evaluation 



1 . Parental Permission 



Therefore: 

• > 



Prov ision:. Prior to the. evaluation, place me nt, program 
de.vel oprnent , ' or change of placement, the 
parents of a handicapped child, or suspected 
handicapped child, must be notified of the * 
7 school's desire to evaluate their child, and 

permission for such evaluation must be acquired 
from 1 the parents. (P. L. 94-142 §1 21 a . 504 
Alabama Policies and Procedures Manual: Pro- 
gram for Exceptional Children and Youth, Bul- 
letin 1980, Nos. 31, §10, 16, and 35) 

Each school system will follow procedures \ 
developed by the special education coordinator. 

However: Should the parents refuse permission, the y * - 
school board has the right to employ due pro- 
cess procedures to acquire permission in those 
instances when the identification and later 
service to a handicapped child is deemed vital 
to the child or his peers. 

Note: Please refer to the Alabama Policies and Procedures 
Manual: Program for Exceptional Children and Youth, 
Bulletin 1980, Nos. 31 s §10, 16, 
standards of required components 
notification forms, and also see 
are included in Section VIII. of 



and 3 5 f b r . m i n i m urn 
of permission and 
s ampl e forms wh i ch 
this publication. 



Confidentiality of Personally Identifiable Data 



Provision: Each statg must insure that all personally 

identifiaBle data connected to any individual 
handi capped chi 1 d or parent is kept confiden- 
tial. (Alabama Policies'and Procedures Manual 
Program for Exceptional Children and Youth, 
Bulletin 1980 , No. 31, §11; P. L . 94-1 42 , 
§121a.l29) 

Therefore: Each school principal should utilize the in-- 
terna4-->sys tern which has been developed and 
appi/oved! by the central office. /This system 
s haiAl d yguard the conf i denti al i ty , of all school 
records on each handicapped chil.d within that 
school. Access to such data should be by 
authorized personnel only. 



/ 
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\ 



However: Completion of SEA demographic fdrms-J-n order. 

th'at the SEA might ful'f'i 1 l\thei,r requirements 
P of Section 504 or P. L. 94-T42 tb the Special 
Education Pro-grams 0 i n Washington would not be 
s^een as a violation of confidentiality. v ' , 



Note 



Refer t 
1 a t i o n s 




Bulletin 1980, No. 



31 , §1 1 , for ful 1 regu-; 



Native Language 



Pr ov i si on: 



Therefore: 



All evaluation materi al s ' mu st be presented 
.to the child in the child's natV e language 
or most suitable mode of communi csat i on . ■ 
(P. L\ 9-4-142 §121 a. 532)) • 

Principals should insure, in cases where 
this provision 'is operable, that the 
psychological staff is alerted prior to 
arty scheduled evaluation. Every effort 
shov-H be made to determine if the -child's 
nat language'is other than* Engl i sh. 



However 



Foreign native languages by the parents should 
not automatical 1-y be thought of as native 
language of the child. Judgment is necessary 
ins o nre cases. 



Val i c dated Instruments' 
Prov i si on: 



Any eval*Uati on measure used with a handicapped 
child must be validated to'the s'pecific purpose 
for which it is used. (P. L. 94-142 §1 21a .532) 



Therefore: 



However : 



One must be sure to use specific evaluation 
measures to eval uate"-parti cul an content areas 
-anti not infer results of one measure to other/ 

d. r c a Z • ) i 

Qualified evaluators may still/ inte_rpret 
specific test results within the parameters 
of each test and in relation ,to its particular 
content area.' 



16 



11 



Qualified Examiners 



Provi siqn: 

* * ' v 

•VrV 



Theref one 



However: 



Only persons 1 i sted on The Alabama Register of 
Approved Psychologists and Psy chome tri sts for 
Testing Children -Referred - for Placement in 
Special Education Classes may admirfister intel- 
lectual evaluations, and all other standardized 
measures may only be administered by persons 
qualified according to the manufacturer's 
standards. (Al abama - Pol i ci es and Procedures 
Manual: Program for Exceptional Children and 



Youth 
§121 a 



Bulletin 
532)* 



1980, No. 31, §13; P. L. 94-142 



As part of his/her administrative duties 
principal should be sure that the school 
evaluation team use only those measures 
which they are qualified to administer. 



the 

's 



Use of test data is not limited to th'e 
and may be used by other school staff. 



tester 



Additional Measures 



Provi s i on : 



The evaluation o>f any child should .consi st 
of more than one measure, and result in the 
examination of specific areas of educational 
need as reflected by more than a single IQ 
score. (P. L. 94-142 ,§ 1 21 a .532) 



Therefore: 



However: 



The principal should be su 
a program or placement dec 
ing the evaluation process 
of abi 1 i ty|, behavior, and 

< 

Each evaluation should be 
to examine the functioning 
child in light of hi s/her 
education, and therefore , 
not consist solely of a se 
measures . - 



re that the bas«is for 
i si on i s wi dened dur- 
by multiple* measures 
psy chol ogical status . 

individually tailored 

of a handi capped 
problems with regular 
an evaluation should , 
t package of tests or 



*Note: 

? 



This provision was amended on March 25, 1982, by the 
State Superintendent of Education as follows: Certi 
fication in school psychometry or psychology, formal 
placement on the roster, licensure by the Alabama 
Board of Examiners in Psychology, or licensure by the 
Alabama Board of Examiners in Counseling are appropri 
ate credentials for individuals to test children for 
special education eligibility." School systems will 
be responsible for maintaining a file documenting 
the- qual if ications of persons who test children for 
special education eligibility. 



7. Beyond the Handicapped 



8, 



Pro vi s i on 



It is required th^t.the sc^ope of evaluation 
be extended beyond the confines of mere ex- 
amination of a single handicap. (P. L. 94- 
142 §121a.53Z) 



Th\ref ore,^nThe principal' must be sure that the diagnosis 
flof one handicap does not end the^ search for 
/; the total parameters of a handicapped child's 



par< 

\C abilities andneeds. 

However: The results of a test^to measure the extent 
c\f a / blind child's academic ability should 
. not be influenced by the child's blindness. 



Mu 1 ti di s ci p 1 i nary Team 



/ 



Provi si on: 



Therefore: 



However: 



More than one individual is required 
an evaluation of a handicapped child 
pected handicapped child. (P. L. 94 
§1 21 a . 532) . . 



to conduct 
or s us- 
142 

/ 



The principal shbuld^be sure that each team 
is comppsed of two or more individuals, one 
of whom is a teacher or. specialist with knowl 
edge in the suspected ar^a of disability. 

The membership or size of an evaluation team 
does not need to be fixed and constant, and 
should reflect the philosophy that the team 
was selected based on the child's specific 
and i nd i vi dua 1 needs . 



Reeval ua ti on 

Provi si on: 



Therefore: 



However: 



A reevaluation of every diagnosed handicapped 
child is required at least every three years. 
(Alabama Policies and Procedures Manual: Pro- 
gram for Exceptional Children and Youth, Bul- 
letin 1 980* No. 31, §3,4; Section 504 §84.35 (d); 
P. L. 94-142 §1 21 a . 534) 

Some system of notation and scheduling should, 
be included in each handicapped child's data 
package to insure timely compl iance with the 
need for reevaluation. 

Due to changes in behavior or functioning, 
earlier reevaluation is not prohibited and 
may be indicated by radical changes in behavior, 
abi Ti ty , or< medi cal i ntegrf ty . "^v 



18 



13. 



Individual Education Program (IEP) 

v- 

1 . Written Plan 



Provi si on: 



Each LEA is required to initiate 
meetings at which a written plan 
whi^dh serves as a description of 
(or part thereof) in d i vidualized 
program for each handicapped chi 
Pol i cies and Procedures Manual : 
Exceptional Children and Youth, 
No. 31, §18; Pi. L. 94-142 §121a. 



and conduct 
i s devel oped 
a f u 1 1 year 1 s 
educational 

1 d . ( Al abama 
Program for 

Bulletin 1980, 

340-43) 



Therefore 



The pri nci pal must 
in place to i nsu re 



be sure that \a system is 
a regular schedule of annual 



meetings at which each handi capped chi 1 d 1 s IEP 
is revi ewed , rev i sed , and des i gned *'f o r the com- 
ing year. \ 



However: 



Major events 



whi ch 

1 1 



c£use marked 



c h a n g e^ 



i n a 



handicapped child's behavior, ability, or 



progress might result in a need for IEP 
vision before a year has elapsed. 



re- 



,2 



Scheduling of IEP Meetings 



Provi sion 



Therefore 



Prior written notice to parents and mutually 
agreed time scheduling of the IEP meeting is 
required. (P..L. 94-142 §121a.343) 

The principal as administrator for his/her 
school must be sure that the system of IEP 
desigrwand impl ementati on devel oped by an 
LEA includes a systematic procedure for 
pareirtal noti ce . 



However: 



Shou 1 d 
child 
the 

absence" as Ion 
mentati on that 



a parent or parents, of^a handicapped 
mi ss.fschedul ed IEP meetings, 
may trfe conducted nn their 
as the LEA has (wri tten^docu- 
attempts 



l gno re. or 
IEP meeting 



had .been made to 



schedule a meetving and involve parents 



i? 
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Personnel at IEP Meetings 



Prfrvi si on 



\ 

*0 



Therefore 
However : 



The actual membership of an IEP committee is 
described and required. They are: the child's 
teacher, one or both parents, the child,(when 
appropriate), one member of the evaluation team, 
(or other personnel member knowTedgeabl-e of 
evaluations) and a representative of-- the- LEA 
other than the child's teacher wbo -i s qualified 
to provide or supervise the provision of 
special education. (P. L. 94-142, §1 21 <T. 344-45) 

The princi pal must be sure the IEP membership 
committee meets all rules and regulations. \ :# 

The list presented above should not be seen 
as a maxi mum membershi p , but rather a minimum. 



F . Least Restrictive Environment 



Provi si on 



Therefore 



However 



It is required that a placement be designated • 
that fulfills the IEP. It is further requi red ; 
that this placement be as close to a normal* 
or regular class with as much contact and 
integration with normal ch/Hdren' as education- 
ally appropriate for both the harndi capped ch.ild * 
and his normal peers. (Alabama Policies and s 
Procedures Manual: Program for Exceptional 
Children and Youth', Bulletin 1980, No. 31, 319; 
Section 504 , §84.<34; P. L. 94-142, §550-52) 

The principal must be aware of the instructional 
.options available for alternative placement. A 
continuum of service possibilities may include 
regular class with indirect services , regul ar i 
class -with direct services, regular class with 
resource room services, special education class 
with part time. in regular class, self-contained 
in regular school / i nteracti on wi th non-excepti on- 
al peers', self-contained in rdgu^lap sdhool/no 
interaction with non-ex6*eptionai; peers , self-** 
contained in public day school , selyf-contai ned 
in private day school pujbl i c residential school 
pri vate, residential school, and npsp<i tal /home- 



bo^ n d 



prog ram 



T.he least restrictive/environment placement of- 
any handicapped child should be decided by 
considering the needs of the child as well as 
those of^jis normal pee/rs and/'should be support- 
ed through the integration of special education 
support services to regular education. 
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15. 



G . Rel ated Services 



Provision: It is required that a free appropriate 

education for ''handi capped chil dren i ncl ude 
' rel ated servi ces . Related services mean,.. . 
^ "transportation, and such developmental, 

corrective and other supportive services as 
are required to assist a handicapped child 
. to benefit from special education, and in- 
cludes speech pathology a.nd audio.logy, 
( psychological services, physical and occu- * 
Rational therapy, recreation, early identic 
and assessment of disabilities in 
, counsel ing servi ces , and medical 
for- diagnostic .or evaluation pur- 
The term also includes school health 
. sociat work services in schools, * } 
counseling and trai ni ng . (Section 
and S84.37;. P.L. 94-142 Si 21 a. 1 3) 



f i ca ti on 
ch i 1 dren 
services 
poses . " 
servi ces 
and parent 
504 §84.33 



Therefore : 



However: 



The principal must be aware of available 
community related services resources and 
care should be taken to f inclu.d.e all neces- 
related services within the I EP . 



sary 



the, 1 aw requi res an 
and related services, 
tionand related services 



11 appropriate" education 
jiot "the^ best" educa- 



H. .Preschool Programs 
Provi si on 



Therefore 



Preschool exceptional children must have the 
same access to deve 1 op i ng '^eguJ ar preschool 
programs as -normal preschool children, or 
have available special preschool programs de- 
signed for exceptional, ch^cTren. (-Alabama 
Policies and Procedures Manual: Program for 
Exceptional Children and Youth, Bulletin 1980, 
:No. 31 , §9) . ' : : . 

The princi pal .must be 'sure that preschool 
exceptional Children are not excluded, on the 
sole basis of ttfeir handi cap ,* trorfr the regular 
program for preschool children* : 



However: /• The same rules of appropriateness , i ndi vidt^al 

needs, group needs, and provisions still apply, 



/ 



I. Private School Integration 



Provi sion 



Therefore: 



However 



Exceptional children and youth placed in a private 
school by the LEA will be provided with such spe-, £ 
cial education as outlined in their IEP at no cost 
to parents, and they will be integrated into all 
possible extra school activities offered by their 
LEA. (Alabama Policies and Procedures Manual: 
Program for Exceptional Children and Youth, 
Bulletin 1980, No. 31, §21; Alabama Act 106, §6; 
P. L. 94-142, §121a.347 , 1 21 a . 400-403) 

The principal must have a working knowledge of the 
rules and regulations regarding private school - \ 
placement. It should be remembered that all place- 
ment should follow the needs of the child as out- 
lined in. the evaluation and IEP. 



Chi 1 dren 
e ral action 



placed in private facilities by the unilat- 
of their parents shall not be the finan- 



for 



cial responsibility of the LEA, but service 
extracurricular acti vi ti es^ shoul d be made available. 



Home and Hospital Instruction 



P rov i s i on 



Therefore 



Exceptional children are entitled to home and 
hospital instruction under-the same conditions ajs 
a normal child. A physician's referral is required, 
as well as an anticipated absence of at 1-east six 
weeks. (Alabama Policies and Procedures Manual: 
Program for Exceptional Children and Youth, Bulletin 
1 9,80, No. 31 , §24) * ( ' > , 

'The principal should be familiar with system proce- 
dures regarding home, and hospital .i nstructi on -pro- 
grams. Consideration should be given to the train- 
ing ofMiome and hospital instructors in order that 

• they might qualify as service providers /of excep- 
tional ch i 1 dren . 



- HoweveV: Use of home and hospital instruction is not limited 
, ?> v to only those exceptional children who are physically 

7 handicapped. ' 4 ' 




17. 



Length of School Day and Year 



P^ovi si on 



Therefore : 



However 



All SEA .rules and regulations concern i rfg the > 
length, of the school, day and year apply to 
all programs for' exceptional children and 
yout(h.r^ (Alabama Policies and Procedures Manual : 
Program^f or "Exceptional Children and Youth, 
1 Bulletin 1 980, No. 31 -§2 6) . 

Special' education -programs are in operation 
the same number 'of hours and. days as regular 
^education programs. * V k ^ 

.Children within these programs may be v sc/fedul ed 
for lesser amounts of kjme accordingto their 
IEP. «r 



/ 



J 
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V. THE PARENT 



Notices 
Provi sion 



Therefore 

. ( 



However : 



A written notice must be sent to parents of 
handicapped children, or parents of suspected 
handicapped children prior to: an ^evaluation 
of their child; a'planned classification of an 
evaluated child as handicapped; an I t EP con- 
ference; a planned move from one setting to 
another of a handicapped child; a proposed 
inftial placement of a handicapped child in 
a special education setting; a planned ter- 
minatiQn of special education service; the 
results' of an evaluation which determined their 
child as ineligible for-special education ser- 
vice. (Alabama Policies and Procedures Manual : 
Program for Exceptional Children and Youth, 
Bulletin 1980, No. Z2 §17; P . \ . 94-142 
§121 a,. ^'504-5) 



The principal must be knowledgeable regarding 
the system's policies and procedures in this 
matter. All approved forms and Notices should 
be used and a double check system to insure their 
.appropriate usage should be i replace. 



Consent 
ment in 



must be 
special. 



obta i ned prior 
education . 



to initial place- 




B. Consents 



Provision: It is required by both state and federal -regu- 
lations that parental agreement be acquired 
prior to the i'nitial evaluation and placement of 
their c hi Id under special education. (Al abama 
Policies and Procedures Manual: Program for 
Exceptional Children and Youth, Bulletin 1980, 
Nos. 31 §10, 16, 35; P. L. 94-142 §1 21 a . 504 ) 

Therefore: The principal must be knowledgeable regarding 

the system's policies vand procedures concerning 
parental consent. The systefn of notice should 
include the acquisition of permission or consent 
on standardized forms. 

However: The refusal of parents to grant consent for any 
LEA-determi ned programming with a handicapped 
child can b2 appealed through the due process 
system in order to accomplish the provision. of 
appropriate publicly supported special education 
and related services for a handicapped child. 



IEP % 



Provision: 'The laws provide for the involvement of parents 
K in the LEP process. This incudes prior written 
notice to parents, mutually agreed time of the 
IEP meeting, and membership on the I E P committee. 
(P. L. 94-1 42 §1 21 a . 344-45 ) 

Therefore: Tfje pri nci pal must be sure that the system of IEP 
design and u impl ementati on developed by the LEA 
includes a ^systematic procedure for parental 
nqtice. She/he must also see to it that the IEP 
members hi p , commi ttee meets all rules and 
regu 1 a ti ons . 

However: Should a- parent or parents of a handicapped child 
ignore or miss scheduled IEP meetings, the IEP 
meeting may be conducted in their absence as long 
as the LEA has wri tten "documentation that attempt 
had been made to schedule a meeting and involve 
. parents . " p . . 
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Data Access and Confidentiality 



Provi sion 



Therefore: 



Hov/ever ; 



Parents of a handicapped child tyave 
examine and obtain copies, at (Tost, 
system maintained records on their c 
addition, they have the right to be 
the LEA that their child's records a 
confidential, and that acce&S to tho 
restricted to appropriate educati ona 
(Alabama Policies and Procedures Man 
for Exceptional Children and Youth, 
No. 31 §7; P. L. 94-142 §121a.221 ) 



the ri ght to 
of all school 
h i 1 d . .In 
assured by 
re considered 
se records is 
1 personnel . 
ual : Program 
Bulletin 1980, 



The principal must be able to implement the 
system's policies and procedures in this area 
within his/her building. Maintenance of handicapped 
children's records must facilitate parental access 
to and confidentiality of those records. 



The requirement of a scheduled appoi ntment i n order 
to prevent parental abuse of rights is not pro- 
hi bi ted. 
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Hearings Under Due^Process 



Provision. 



Therefore 



However : 



It is provided, as a parental right, that when 
parents of a handicapped child, or suspected- 
handicapped ch i 1 d , di sagree with an LfA in terms 
of placement, eval uation, or programming for 
their child, and no common ground can be found, 
and no agreement reached-, the parents have the 
right to request a due process hearing. 
(Alabama Policies and Procedures 'Manual : Program 
for Exceptional Children and Youth, Bulletin 
1980, No. 31 §5; P. L. 94-142 9121a. 506) 



.It is the principal's responsibility to see to 
that parents are informed of their rights and 

'responsible i ties in th-is area. This incl udes 
knowledge of each step of the process. 

The LEA has the rvght to request a due process 
hearing to resolve differences with parents. 



it 



Placement During Hearing Process 



Provi s ion 



t 



Therefore 



It is required that the child remain in his last 
approved placement once an appeal to hearing has 
been initiated. In the case where a child is not 
rec ei v i n g special educat i on , the child is to 
retain placement in. regular education; in the case 
of no placement, a mutually agreed upon interim 
placement is to be provided, which may include 



home and hospital 
§121a.513) . ' / 



tutori al servi ce 



P.. L. 94-142 



It is the principal's responsibility to keep all 
building level staff notified as to the status 
of the hearing and why change in placement is 
temporarily suspended . 

{ : ■' 



Amendment of Records at Parental Request 



Provi si on 



Therefore : 
However : 



Parents may request amendment of their handicapped 
child's records when they believe that a change is 



necessary to protect their child's right of 



privacy, or other rights, or 
information to be misleading 
(P. L. 94-142 §121a.567) 



when they bel ieve 
or inaccurate . 



the 



T h eLp r i n c i p a_l__s h o uj d_b e aw a r e o f th ie_s y s t em | s 

procedures and implementation process in this area. 

The LEA may refuse to change " the ' records » however, 
the parents then have the right to, a local hearing. 
The LEA must inform the, parents of that right when 
a decision is made to refuse-to change the records. 
Parents also have the right to have their objection 
included in their child's file. 



Destruction of Records 



Provi si on 



Therefore 



However : 



The LEA is required to notify parents of a 
handicapped child when personally identifiable 
information on their child is no longer needed, and 
those records must be destroyed, if requested by 
the parents. (P. t. 94-1 42 91 21 a . 573) 

The principal should be aware of and gtilize the 
system's policies regarding notice and destruction 
of records. 

A permanent record of the child's name, address, 
telephone number, grades, attendance record, classes 
attended, grade .level completed, and year completed 
may be permanently maintained. 
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I, Information to Parents 

Provision: Some form of written notice, in the parents 1 
native language,, is required in order to in- 
form parents of handicapped children of the 
^federal and state regulations relating to their 
^rights and their child's rights. This infor- 
mation should address evaluation, I,EPs, record 
maintenance, confidentiality, program provisions, 
and due. procesj>_hear_i ngs . ( P. L. 94-142 §121a.561) 

Thereforek. The principal should be aware .of and cooperate 
with SEA statewide notification prior to major 
t evaluation and identification activities. This 

may include newspaper or other media alerts. 

However: These activities should not suppl ant" the written 
notice or consent form to an individual parent of 
a handica.pped child prior to evaluation, place- 
ment, transfer, identification, or programming. 



Surrogate Parents 



Prov i s i on 



Therefore 



However: 



"Surrogate parents must be assigned to handicapped 
or suspected handicapped students When no parent 
can be identified, the whereabouts of a pareVit is 
unknown, or if the student is a ward of the state, 1 
(Alabama Policies and Procedures Manua-1 : Program 
for Exceptional Children and Youth, Bui leti n -1 980, 
No, 31 §12; P. L, 94-142 91 21 a, 514) 

The principal shodld'b^ aware of the system's 
provisions regarding surrogate parents and im>- 
plement those provisions accordingly. \ 



In cases of si ngl e parents , 
need not be appointed. 



a second surrogate 
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Independent Evaluation 



Prov i s i on 



\ 

Therefore 



However 



"Local education agencies must insure- that 
parents of all exceptional children are to 
be intformed of the ri'ght to obtain an inde- 
pendent educational evaluation at public ex- 
pense." (Alabama Policies and Procedures 
Manual : Program for Exceptional Children 
and Youth, Bulletin 1980, No. 31 §14; P. L. 
94-142 §1 21 a. 503) 

The principal should be familiar with the 
information bul letin (developed in cooperation 
with the SEA) which describes parental rights. 
This bulletin must be distributed to each 
parent of a handicapped child or suspected 
handicapped child. 

\ ' 

The principal should be aware of the procedures 
to be followed in regard to this issue. It should 
be remembered that the LEA may appeal through the 
hearing process to show that their evaluation is 
appropriate. Should the hearing officer agree 
with the LEA, the parents may obtain an indepen- 
dent evaluation as part of /the. child ' s records, 
but the parents will be responsible for the cost 
of the eval ua t i on . 



;4 
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VI-. EMPLOYMENT AND VOCATIONAL TWINING 



Employments Handicapped Individuals 



Provi s ion 



Therefore 



However : 



Principals, as interviewers and recommenders 
of staff for employment, are prohibited from 
any discriminatory employment practices from, 
classification through pay and benefits, which 
affect handicapped individuals. (Section 504 
§84.11) 



The refusal to employ a teacher who is 
or physically handicapped, on the mere 
that handicap, is prohibited. 



sensori al ly 
basis of 



The refusal to employ a blind teacher as the sole 
instructor of a preschool class of 15 four year 
olds, on the basis of the children's needs and 
safety, would perhaps be justified. The 
development of job descriptions for all staff 
positions would be helpful. 



B. Vocational Education 



Provi si on 



Therefore : 



However : 



Every handi capped- secondary student must have 
access to vocational education programs where 
appropri ate . 

The principal should encourage both prevoca ti onal 
activities and the continued programming for 
middle or secondary school vocational training. 
Options must be available. 

The LEA may have admissions criteria for certain 
programs to ensure safety. 
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1 

VII. SUGGESTED PROCEDURES CHECKLIST 



A Referral received from parent, teacher, principal, or 
significant other, to obtain an evaluation on child to 
confirm or negate the need for special education. 

B. Ndtice and Request of Permission and Parental Rights 
information mailed to parents of the child. 

C Permission: received re^e-r to Special .Education Depart- 
ment. Copies of permi s^ion-errcrlos-ed with referral. 

D. Permission denied -- LEA\Iecision to pursue and request 
a hearQng. ~\ 

E. Evaluation team designated, and date scheduled. 

F. Evaluation, administered, and report completed. 

G. LEA decision to provide/refuse special education. 

H: Notice to parents of LEA decision and Notice of Ineligibility, 
if appropriate. ' • 

I. Notice to parents of request for IEP conference. 
J. IEP conference scheduled and completed. 

K. Parental permission .signed for transfer to special education. 

L. Parental permission refused -- LEA decision to pursue to 
due process hearing. 

M. Child's file noted f or ^reeval uati on 3 y£ars hence. 

N. Child's file noted for IEP conference. 1 year hence, or sooner. 
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INTRODUCTION 

Locaileducatiort^agencies are 1 required by state and federal regulations to develop'and 
implement Individualized Education Programs (IEPs) for all exceptional students receiving 

• * 

special education and 'related services. A carefully planned IEP to meet the needs of 

/ 

the exceptional student is the key factor in the student 1 s success. The successful 

implementation of thellEP ensures the student a free appropriate educational opportunity, 

v 

The T Individualized Education Program is a written statement indicating what special educa- 
tion and related services must be provided to meet the unique needs of each exceptional 
students Each IEP must include: 



• a. A statement of the child's present levels of educational performance; 

b. A statement of annual goals, including short-term instructional objectives; 

c. A statement of y$ie specific special education and related services to be 
provided ,to the child , and the extent to which the child will be able to 
participate in regular educational programs; 

d. The projected dates for initiation of services and the anticipated duration 
i of services? and 

4 

e. Appropriate objective criteria and evaluation procedures and schedules for k 
determining , on at least an annual basis, whether the short-term instructional 
objectives are being achieved. 

\ 

Each local education agency is responsible for planning and conducting meetings for the 
purpose of developing, reviewing, and revising the IEP for each exceptional "student. 
Parents must be included in making these plans for their child and they must .be fully 
informed and included in decision making at all steps of identification, childy evaluation, 
planning, programming, and program evaluation. The development of trie 113 is a process of 
sequential steps which the following forms are designed to accomplish. 
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IEP-FOHM I 
INITIAL REFERRAL FORM FOR EVANI^fo^ 



If a student is suspected of. needing special education or related services, 
this form should be completed by appropriate school personnel, parent or 
guardian. The process of screening and evaluation is then initiated- 

. r 



INITIAL REFERRAL K3RM KR EVALUATION SERVICES 

. Date 



1.* REFERRING AGENCY 

. NAME OP' CHILD 

DATE OP riRTH 



PERSON REFERRING 



AGE 



SEX 



-NATIVE LANGUAGE SPOKEN IN THE HOME 



NAME OF PA/.2NT, GUARDIAN OR SURROGATE PARENT 
COMPLETE ADDRESS 



ZIP CODE 



TELEPHONE 



SPECIFIC REASONS FOR REFERRAL 



(Homo)' 



IEP-PDHM I 



(Wbrk) 



' 2. EDUCATIONAL RECORD (If not enrolled, state reason) 

a. Presa-.it School and Address b. Present Class Placement 



c. PRIOR EVALUATIVE INFORMATION: 
DATE TEST 



V 



SCORES 



AGENCY 



3. MEDICAL REPORTS 

DATE PHYSICIAN 



DIAGNOSIS 
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IEP-FORM II 



\ 



REQUEST FOR PARENTAL PERMISSION TO EVALUATE 

\ 

The "Parental Rights in Special Education 1 ' (Form lie) should be placed in the 
hands of every parent or guardian of an exceptional child with an explanation 
of its purpose. , 

Parental con^ekt must be obtained before conducting a pre-placement evaluation, 
This signed Request For Permission to Evaluate may serve as parental consent 
upon the reqfcest of either the school system or the parents. 

This letter to the parents for permission, to evaluate includes a list of the 
types of tests and evaluation procedures rather than the name of specific 
tests so that the parent may better understand the purposes of the proposed 
testing and the evaluators may select specific tests suitable to the individ- 
ual student's needs. * 

Mail the school copy and parent copy. The school copy is to be returned for 
the school files and the parent copy is for the parent's record. Appropriate 
documentation of parenj notification/involvement „is required by s^fate and 
federal regulations. , 

Example: * 

Type of Test/Procedures Proposed Date 

Individual Intelligence Test - measures of general 

(^intelligence 



Speech, Vision and Hearing Screening 

Educational Evaluation - measures of academic achievement 

Behavior Rating Scales ^ 

Measures of Motor^^iVelopment ^ 

Social Maturity Scale 

Other" (Specify) 



(When mailing form enclose a stamped, self -addressed envelope for returning.) 

REFUSAL TO EVALUATE 



If a request for an evaluation has been made and the LEA refuses to do the evalua- 
tion, they must write the parent or guardian a notice describing the action refused 
and the options consi-dered and why they were refused. The notice must include a 
description of all procedural safeguard rights of parents and a description of any 
other relevant factors. r 



^t^ie date consent was given? 



IEP-JORM II 
OEtSL^ST FOR 
RFQUEST FOR PARENTAL PERMISSION TO EVALUATE 
oes the request for parental permission to evaluate a child inform the parents of: 

^ Yes No 

the schools responsibility to provide the evaluation?. 

the description of the proposed action(s)? » 

the purpose of the* proposed action (s)? 
the person referring the student? 

the options considered and reasons options were rejected? 

the type of test and procedures to be used? 

their right to examine or make copies of relevant record 
regarding the identification, evaluation and placement of 
the student for a free appropriate public education? 

a school person to serve as the contact perSon between 
schools and parents?, 

the right to be informed of the results of the evaluation? 

their rights to participate*^! -all educational planning 
meetings? 

the fact that the educational status will not be changed 
without the knowledge and consent of the parents? 

the right to refuse the evaluation? 

the date the parent either grants or refuses permission 
to evaluate? - ' . 

their right to request a due process hearing if they 
disagree with the school procedures or actions leading 
to the testing? 

the school system's right to request a hearing if the 
parents refuse' to permit an evaluation? 

the right to obtain an independent evaluation after the 
school has evaluated, at public expense unless evidence 
is presented that the local agency's evaluation is 
appropriate? 

the written consent of the parents? 
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REQUEST KB PARENTAL PERMISSION TO EVALUATE 



(Parent, Guardian) 
(Address Blqck) 



Dear 



(Local Education Agency) 
(Letterhead Block) 



IEP FORM Ha 
(School Copy) 



(Date) 



would like to provide an evaluation for 



(School System) 

to assure that ho/she has an appropriate education program 



(Student's Complete Name) 
The referral was made by 



for an evaluation after the following options were considered 



\ 

j Those options were rejected because: 



The evaluation would include the following: 

- — Type of Test/Procedure Proposed 



Date of Evaluation 



You have the right to see, inspect or make copies of education records in the student's school 



file. 



Mien the evaluations are completed you may wish to discuss the results. Ifthis evaluation shows 
that the student is eligible for special education programs and services, we will as \ you to help 
in preparing an\ individualized education program. The educational programs of the student will 
not be changed without your knowledge. If you do not agree with the school's evaluation you have 
a right to get an outside evaluation at public expense by a qualified examiner certified/approved 
by 'the State Department of Education unless the school system can present evidence through due 
process procedures that the school's evaluation is appropriate. 

If you do not feel the need to review the student's records or request a conference and you agTee 
to an evaluation as outlined above, please give your consent by signing below. 

If youlx) NOT AGREE to an evaluation as outlined above, please sign below. We will contact you 
\to .arranTe"a~pe^n"al conference as soon as possible. If an agreement cannot be reached, we may 
•ilk for a due process hearing for a decision. You have a right to request a due process hearing 

if you disagree with school procedures or actions leading to testing. 

If you wish to see the records or arrange a conference to^iscuss the referral and/or. the evalua- 
tion procedures and instruments you may call: , / , , 

(Staff Member) ' " ~~ ' (Telephone) ! (Hours to Call) 

I AGREE to an evaluation: . \ . — ysrrrs ■ 

— (Signature of Parent) (Date) x 



I DO 'NOT AGREE to an evaluation: . — . ■ ■ ■ 

) (Signature of Parent) . (Date) 

-PLEASE RETURN THE SCHOOL COPY IN THE ENCLOSED ENVELOPE WITHIN TEN (10) DAYS. KEEP THE PARENT 

COP? FOR YOUR Information": " ! 
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PARENTAL RIGHTS IN SPEOAL EDUCATION 
/ , 
' As a parent of a child who is receiving special education benefits, you have certain rights which are safeguarded by state or federal statute. We want you 
to know about these rights. * ^ ' 

The rights to which you areentitledare listed below in abbreviated form under nine headings. If you would like a further explanation of any of these rights, 
you may contact the principal, the special education coordinator, your 'superintendent of schools or the Program for Exceptional Children and Youth, Ala* 
bama Slate Department of Education, State Office Building, Montgomery, Alabama 36130 (832-3230). 
RECORDS:. 

1) Right to inspect and review records; 2) Right to make copies of records; 3) Right to be informed of all types and locations of records being collected, 
maintained or used by the agency; 4) Right to ask for an explanation of any item in the records; 5) Right to ask for an amendment of any record on the ground 
it is found inaccurate, misleading or violates privacy rights; 6) Right to a hearing if the agency refuses to make the requested amendment. 
INDEPENDENT EVALUATION: " 

1) Right to an independent educational evaluation; 2) Right to have the independent evaluation considered when placement and program decisions are 
made; 3) Right to be told where an independent evaluation may be obtained at no expense or low expense; 4) Right to have the agency pay for the inde- 
pendent evaluation if the agency's evaluation is not appropriate; S) Right to be told the procedures for obtaining an independent evaluation at public expense 
and the conditions under which such an evaluation may be obtained. , ' 
NOTICE: 

•• 1) Right to notice before the agency initiates or changes (or refuses to initiate or change) the identification, evaluation or placement of your child; 2) Right 
to have that notice in writing, in your native language, or other principal mode of communication, at a level understandable to the general public; 3) Right 
to have the notice describe the proposed action, explain why it is proposed, describe the options considered and explain why those other options were 
rejetled: 4) Right to be notified of each evaluation procedure, test record or report the agency will use as a basis for any proposed action. 

^CONSENT/ 

5) Right to give consent before an evaluation is conducted and before initial placement is made in special education; 6) Right to revoke consent at any 
time; 7) Right of the agency to proceed in the absence of consent to a hearing to determine if your child should be initially placed. 
HEARINGS: > - 

DRight to request an impartial' due process hearing to question the agency's identification, evaluation, or placement of your child or to question the 
agency's provision of a free appropriate public education; 2) Right to have the hearing conducted by the State Education Agency; 3) Right to be told of any 
free or low-cost legal and other relevant services available (e. g., expert on handicapping conditions that may be a witness at the hearing); 4) Right to have 
the hearing chaired by a person not employed by a public agency involved in the education of your child or otherwise having any personal or professional 
interest in the hearing; 5) Right to see a statement of the qualifications of the hearing officer; 6) Right to be advised and accompanied at the hearing by 
counsel and to be accompanied by individuals with special knowledge or training in problems of the handicapped; 7) Right to have your child present; 
8) Right to have the hearing open to the public; 9) Right to present evidence and confront, cross-examine and compel the attendance of witnesses; 10) Right 
to prohibit the introduction of any evidence at the hearing that has not been disclosed at least five days before the hearing; 11) Right to have a record of the 
...hearing; 12) Right to obtain written findings of fact and a written decision within 45 days after the State Education Agency received the initial request for 
• the hearing; 13) Right to appeal to the Alabama State Board of Education and receive a decision within 30 days of the filing of ait appeal; 14) Right to have a 
hearing and an appeal set at a time reasonably convenient to the parent; 15) Righ t to appeal a decision from the State Board of Education in court; 16) Right 
to have your child remain in his or her present educational placement during the pendency of the administrative proceeding, unless parent and agency agree 
otherwise. f 
EVALUATION PROCEDURES: 

1) Right to have a fulled individual evaluation of your child's educational needs; 2) Right to have more than one criterion used in determining an 
appropriate educational program for your child; 3) Right to have the evaluation performed by a multidisciplinary team; 4) Right to have your child assessed 
in all areas related to the suspected disability 5) Right to have a re-evaluation every three years or more frequently if conditions warrant or if you or your 
child's teacherVequests it. 
LEAST RESTRICTIVE ENVIRONMENT: 

1) Right to have you> child educated with non-handicapped children to the maximum extent appropriate; 2) Right to have your child removed from the 
regular educational environment only after supplementary aids and services were tried and found unsatisfactory; 3) Right to have a continuum of alternative 
placements so that removal from the regular educational environment can be the least necessary deviation: 4) Right to have supplementary services such as 
resource room or itinerant instruction to make it possible for your child to remain in a. regular class placement; 5) Right to have a placement in the school your 
child would attend if non-handicapped unless the individual education plan requires some other arrangement 6) Right of your child to participate with 
non-handicapVcuLciliklrcn in non-academic and extra-curricular services and activities such as meals, recess, counseling, clubs, athletics, and special 
interest groups. 

CONFlDfciNTlALITY,OF INFORMATION: <- 

1) Right to restrict access to your child's records by withholding consent to disclose records; 2) Right to be informed before information in your child's 

file is to betlestroyed; 3J Right to be told to whom information has been disclosed. I 

INDIVIDUALIZED EDUCATION PROGRAM: 

1) Right to attend the meeting to develop, review or revise the Individualized Education Program (IEP); 2) Right to be notified of the IEP meeting early 

enough to ensure an opportunity to attend; 3) Right to have the IEP meeting scheduled at a mutually agreed upon time and place; 4) Right to an interpreter 

for those parents whoare deaf or whose native language isofther than english; 5) Right to a copy of the IEP upon requests; 6) Right to bring other peopel to 

the IEP meeting; 7) Right to ask fora revision of the IEP. 

YES. as parents of children who are enrolled in special education, you have many rights. And for each of these rights, there are certain responsibilities ... 
both for you. as parents, and for your school system. The school system is responsible for safeguarding your rights. You, in turn, should attempt to keep the 
school system informed of things that affect your child's education . Also, you are urged to assist the school by attending IEP conferences and by keeping the 
lines of communication open at all times. When you are unhappy with your child's education, it is important to tell your school principal or coordinator of 
special education. If you need further assistance in talking to people in the school system, there are parent groups where you can obtain help and where you 
can talk freely and openly about your concerns. Also, you can contact the State Department of education. But first and foremost, talk to your child's teacher, 
*your principal, or other school administrators. Schools are there to help children grown and develop into capable adults. But schools need the heip and 
cooperation of parents, too. 

/ These rights may be found tn the Federal Register. The format in which they appear in this notice is based on Educational Rights of Handicapped Children 
(pp. 29 JO/. Reed Martin. Author. Research Press Company. 1977. 



I have received and understand my rights. ^ 



(Parents Signature) 

ERIC 



(Date) 



I 

REQUEST FOR PARENTAL PERMISSION TO EVALUATE 



IEP EORM lib 
(Parent Copy) 



(Local Education Agency) 
(Letterhead Block) 



(Date) 



(Parent, Guardian) 
(Address Block) 

Dear 



would like to provide an evaluation for 



(School System) ^7 (Student's Complete Name) 

to assure that lie/she has an appropriate education program. The referral was made by 



for an evaluation after the following options were considered; 



Those options were rejected because: 



The evaluation would include the following: 
Type of Test/Procedure 



Proposed Date of Evaluation 



You have the rigKt to see, inspect or make copies of education records in the student's school 
file. 

When the v evaluations are completed you may wish to discuss the results. If this evaluation shows 
that the student is eligible for special education programs and services, we will ask you to help 
in preparing an individualized education program. The educational programs of the student will 
.notjja- changed without-your-knowl edge. — If-you-do .-not_agree-.with-the.^choalls_era^ 
a right to get an outside evaluation at public expense by a qualified examiner certified/approved 
by the State department of Education unlesa^the school system can present evidence through due 
process procedures that the school's evaluation is appropriate. 

If you do not feel the need to review the student's records or request a cgkference and you agree 
to an evaluation as outlined above, please give your consent by signing below. 

If you DO NOT AGREE to an evaluation as outlined jjbbve, please sign below. We will contact you 
to arrange a personal conference as soon as possible. If an agreement cannot be reached, we may- 
ask for £ due process hearing for a decisionT You have a right to request a due process hearing 
if you disagree with school procedures or actions leading to testing. 

If you wish to see the records or arrange a conference to discuss the referral and/or the evalua- 
tion procedures and instruments you may call: 



(Staff Member)^ 
I AGREE to an evaluation: 

|^I DCMIOT AGREE to an evaluation: 



(Telephone) 



(Hours to Call) 



(Signature of Parent) 



(Signature of Parent) 



(Date) 



(Date) 



PLEASE RETURN THE SCHOOL COPY_IN THE ENCLOSED ENVELOPE WITHIN TEN (10) DAYS. 



KEEP THE PARENT 



ERIC 
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PARENTAL RIGHTS IN SPECIAL EDUCATION 

As a parent of a child who is receiving special educarion benefits, you have certain r.ghts which are safeguarded by state or federal statute. We want you 

0 Trrifh° U !oSchtuareentitIcdar e .isted beiow in abbreviated form under nine headings. If you would like a further explanation of any of these ^rights. 
,oI ma]^nta^the principal, the special education coordinator, your superintendent of schools or the Program for Except.ona. Chddren and Youth. Ala- 
>ama State Department of Education; State Office Building. Montgomery. Alabama 36130 <o3Zr3Z30).. ^ _ 

iE 2i. insoect and rcv iew records- 2) Right to make copies of records; 3) Right to be informed of all types and locations of records being collected 
XK^h, !o 1 for an explanation of any item in the records; 5) Right to ask foran °" «» *™* 

Hs found inaccurate! misleading or violates privacy rights; 6) Right to a hearing if the agency refuses to make the requested amendmen.. 

^^Rieh^o'an^Xtnd'e^e^ucationa. evaluation; 2) Right to have the independent evaluation considered when placemen, and program decisions are 
m a rf t , R Bh to b Mold where an independent evaluation may be obtained at no expense or low expense; 4) R.ght to'have the agency pay for the .nde- 
pendent evaluation Vthe agent's eviction is no, appropriate; S) Right to be told the procedures for obtaining an independent evaluate a, pu.bl, expense 
and the conditions under which such an evaluation may be obtained. 

"TlSht to notice before the agency initiates or changes (or refuse., to initiate or change) the identification, evaluation or placement of your child; 2) Right 
,o in you^ native language or other principal mode of communication, at a level understandable to ,he general publ.c; 3) R.ght 

„ have he escribe "h proposed action" explain why it is proposed, describe the options considered and exp.a.n whythose other options were 

rejected! 4) R.ght to be notified of eaVh evaluation procedure, testrej^or report the agency will use as abas.s for any proposed action. 

CO S) SI.o give consent before an evaluation is conducted a^beQnitial placemen, is made in sped.! ^°«;^gh. to revoke consen, a, any 
time; 7) Right of the agency ,o proceed in ,he absenc/of consenl^a)«5^to determme »f your child should be.n.t.ally placed. 

HEARINGS: „__.. h«.rina to auestitm^lfi^ aecac^U identiffcstion . evaluation, or placement of your child or to question the 

l,R.gh« to request an .mpart.al, iue pmce ss hear.ng o ^ ^ 3) Rjght ,„ bc told of any 

hearing, 12) Right to obtain written findings of fact and a written decision w.th.n 45 days after the State Educa .on f*^™ . 4 

the hearing; UlRigh, to appeal to the Alabama State Board o ^ucat.on , an ^ece.ve a ^ - £ fronT the State Board of Education in court; 16) Righ, 

otherwise. x 

EVALUATION PROCEDURES: -rf UP , t i„„ a i needs- 2) Right to have more than one criterion used in determining an 

child's teacher requests it. 

resource room or itinerant instruction to make i, possible for your child to remain .n a regular class P 1 »«™ en, ^ , f J^ , R c Mld o participate with 
interest groups. 

TSSS^~"^*" 5 . —ds by withholding consen, ,o disclose records; 2, RighTm be informed before information in your chUd's 
file is tobe destroyed; 3) Right to bc told to whom information has been disclosed. 1 

the 1EP meeting; 7) Right to ask for a revision of the 1EP. j responsibilities ... 

YES. as parents of children who are enrolled in special education, you have many rights. And for each of ^thes I nghts then are rta ^n P 
both for you. as parents, and for your school system. The school system is responsible 1EP ^^conferences * and b P y keeping the 
school system informed of things that affect your child's cducat.on. Also. yo,. are urged to assist the ^ te M vo« Ltool principal or coordinator of 

(pp. 29 30). Reed Martin. Author. Research Press Company, 1977. ^ ^ 

I have received and understand my rights „ 



4j 



(Parent's Signature) (Date) 
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IEP-FORH III 



REQUEST TO APPOINT SURROGATE/PARENT 



The duty of the LEA includes procedures to assure assignment of an individual to 
act as a surrogate for the parents of the child when certain stipulations cited in 
the federal regulations are evident. 



S-12Ia^l4 Swropi, 

<*> General. Each public agency shall 
Insure that the right* of a child are nro- 
tcctod when: 

<1) No parent 'as denned in 5 121a.l0) 
can be identified: / 

(2) The public agency, after reason- 
able efforts, cannot/discover the where- 
about* of a parent; or 

(3) The child is a ward of the State 
under the laws of that State. 

(b) Duty of public agency. The duty 
ot a public agency under paragraph (a) 
of this section includes the assignment 
of an Individual to act as a surrogate 
for the parents. This must Include a 
method (1) for determining whether a 
child needs a surrogate parent, and (2) 
for assignin g a surrogate parent to the 
child. j?V 

(c) ^Criteria for selection of surrogates. 
(1) The public agency may select a sur- 
rogate parent In any way permitted 
under State law. 

(2) Public agencies shall Insure that a 
person selected as a surrogate: 

(1) Has no Interest that conflicts with 
the Interests of the child he or she repre- 
sents; and 

(ID Has knowledge and skills; that in- 
jure adequate representation of the child. 

<d) Vo n empfoyes requirement; com* 
Valuation* <i> A pesnm **^grrH as a 
surrogate may not be an employee of a 
public agency which la Involved In the 
e duca t ion or care of the child. * 

(2) A person who otherwise qualifies 
to be a surrogate parent under paragraph 
(o> and (d> (1) of this section. Is not an 
employee of the agency solely because he 
or she Is paid by the agency to servo as a 
surrogate parent. 

(e) JUMpcntibUities. The surrogate 
Parent may represent the child In all 
matters relating to: 

(1) The identification, evaluation, and 
educational placement of the child, and 

(2) The provision of a free appropri- 
ate public education to the child. 

(aOTUfcC. tSIBTbf (1) (B>.) 



§ 121a.l0 Parent. 

As used In this part, the term "parent" 
means a parent, a guardian, a person 
acting as a parent of a child, or a surro- 
gate parent who has been appointed In 
accordance with § 121a.M4.i The term 
does not Include the State If the child 
Is a ward of the State. 

(20T7-S.C. 1413.) 

Comment. The term •'parent" Is defined 
to Include persons acting in the place of 
& parent, such as a grandmother or step- 
parent with whom a child lives, as well 
as 1 persons who are legally responsible for 
a child's welfare. 



0- 



(To staff: Other forms may be needed to complete this section.) 
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EEigQEST TO APPOINT SURROGATE PARENT 



(Local Education Agency) 
(Letterhead Block) 



s 



1 I'T) 

1. NAME 



(Date) 



2.. ADDRESS 



(Number) 



(Street) 



(City) 



(State) 



(Zip Code) 



3. TELEPHONE 



(Area Cade) 



(Number) 



4. WITH WHOM IS THE CHILD RESIDING? 

NAME - j 



RE£A< 



.TI0N5HIP 



PERSON MAKING REQUEST 
1. NAME 



1. POSITION TITLE 



\ 



3. 


EMPLOYER/ AGENCY 








4. 


BUSINESS ADDRESS 


\ \ 










\ (Number) 

\ 




? (Street) 


,« 




(City) 




(State) (Zip Code) 


5. 


BUSINESS .TELEPHONE 












(Area Code) — 




(Number) 


6* 


WHY HAS' vTHIS REQUEST BEEN MADE? 







Signature 

(Person Making Request) 



^ \ HP K3HM IV 



NOTICE CF INTENT TO OCNDCCT A HEE7AHJATICN 



(HEQOXHED AT LEAST EVERY 3 YEARS) 



This letter will serve as notification that a reevaluation will be conducted. 



1. When the parentis request a reevaluation: Parents have the right to 



raqueat the LEA to conduct a reevaluation when they feel the student 
is in need of a mora appropriate special education program. 

e. 

2. When the LEA conducts a reevaluation: State and federal regulations 
require that each exceptional student in Alabama be reevaluated every 

. three (3) years. Permission to conduct the reevaluation is not neces- 
sary. However , it is necessary to inform the parent , guardian or sur- 
rogate parent, and when appropriate, the student , in writing, that the 
reevaluation will take place. This letter will serve this purpose. 
(The LEA should always maintain a carbon copy of this type correspondence 




v. 



/ 
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IEP FORM IV 
CHECKLIST FCR 
NOTICE OF INTENT TO CONDUCT A REEVALUATICN 
" j (REQUIRED AT LEAST EVEEQT 3 YEARS) 

\ 

Does the notice to parents to reevaluate inform the parents of 

the school's responsibility to provide the reevaluation? 

the type of tests and procedures to be used? 

the reasons why a ree^dluation is needed? 

how the reevaluation data will be used? 

their right to examine or make copies of relevant records 
regarding the identification, placement and reevaluation of 
the student for a free appropriate public education? 

the right to be fully informed of the results of the 
reevaluation? 

a school person to serve as the contact person between 
the schools and parents? 

their rights to participate in all educational planning 
meetings? 

the fact that the educational status will not be changed 
without the knowledge and consent of the parents? 

the right to get an independent evaluation (after the 
school has evaluated),' at public expense, unless the 
decision in a hearing is that the local agency's 
evaluation is appropriate? 

the right to request a due process hearing if they 
disagree with school procedures or actions leading 
to reevaluation? » 
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IEP FORM IV 

NOTICE OF INTENT TO CONDUCT A REE VALUAT I ON * 
(REQUIRED AT LEAST EVERY" 3 YEARS) 



Local Education Agency „*V,.^ 

" XtetterKead "Block) 



(Parent, Guardian) 
(Address Block) 

Dear 



This is to notify you that ^^^^ 

(School System) ~ ' ' 

will provide a reevaluation for j to assure that he/she 

(Student's Complete Name) 
has an appropriate education program. The educational program of the student will not be 
changed without your knowledge. 

, , ■ • czr**—-*- i 

At th ® - the student will be reevaluated for the follow- 

(Parent's Request/School's Request) 
irig reasons : / * ^ 

. 5 rr— — " 

The reevaluation would include the following: 

Type of Test/Procedure Proposed Date of Reevaluation 



You have the right to see, inspect or make copies of education records in the student f s school 
file. If you wish to sfee the records or arrange a conference to discus^ the referral and/or 
the revaluation procedures and instruments, you may call: 

! r • • 



(Staff Member) 



(Telephone) 



(Hours to Call) 



When the reevaluation is completed you may wish tfc> discuss the results. If thfe reevaluation 
shows that tfye student is eligible for placement or changes in special education programs and 
services, we will ask for your assistance in preparing or revising the individualized educa- 
tion program. If you do not agree with the school's evaluation you have a right to get an 
outside evaluation at public expense by a qualified examiner certified/ approved by the State 
Department of Education unless the school system can present evidence through due process 
procedures that the school's evaluation is appropriate. / 

Sincerely, 



(Signature of Appropriate LEA Official) 
(Individual School Address) 
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IEP KfflM V 

lOTFICAlICN THAT STUDENT IS NOT EXCEPTIONAL 



The LEft should always maintain a carbon copy of this type correspondence. Appropriate 
documentation of parent notification/involvement is required by legislation. 

\ ■ . 




ERIC 



\XEP KSffll V 

\ • 

jwrmcmctt..!^ is not exceptional 




O 

Parents arc informed of the following': 

their right to examine or make copies of relevant records 
regarding the identification, evaluation and educational 
placement of the student. 

their right to be fully informed of the remits of the 
evaluation. ^ 

a school person to serve as the contact persoii between 
the schools and parents. ^ \ 

their right to request a due process hearing if they 
disagree with school procedures or actions leading to 
this decision. 



NOTIFICATICN THAT STUDENT IS NOT EXCEPTIONAL 
AND NOT ELI GIBLE POP. SPECIAL EDUCATION 



IBP FORM V 



Local Education Agency 
(Lett£2ftead Block) •■ 



(Date) 



■ V 

(Parent, Guardian) 
(Address Block) 



r 



Dear 



(School System) 



(Student f s Complete Name) 
educational program. 

Review of the evaluation results indicate that 



lias provided an evaluation for 
to assure that he/she has an appropriate 

(Student's Name) 



is not an exceptional student and is not in need of special programs and services as out- 
lined~in state and federal legislation related to exceptional students. 

You have the right to see, inspect or make copies of education records in the st- 3 >< 's 
school file. If you wish to see the records or arrange a conference to discuss t 
suits/ and/ or the evaluation procedures and instruments you may call: 



(Staff Member) 



(TelephoheT 



(Hours to Call) 



If you do not agree with the school's evaluation, you may wish to getan outside evalu- 
ation for your child at public expense fay a qualified examiner ^^f^?^^^ 
State Department of Education unless the school system can present evidence through due 
process procedures that the school's evaluation is appropriate. r 

We have a right to request a due process hearing if you disagree with school procedures 
or actions leading to this decision. 

Sincerely,, 

> / • 

w 



(Signature of Appropriate LEA Official) 
(Individual School Address) 
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ESP PCRM VI 



HEftCEST FCR PARENT TO ATTEND A MEETING TO PLAN AN 
INDIVIDUALIZED EDUCATION PROGRAM 

/ 

Directions - / ■ 

The student, parent, guard ian^ot surrogate parent is invited, in U\is letter, to , 
participate in Individualized Education Program (IEP) plan development or revision. 
The recipient is to indicate his/her desire to participate by signing and returning 
the enclosed form. Local education agencies should enclose a stamped return envelope 
addressed to : the responsible school official. Appropriate documentation of parent 
notification/involvement (by phone, personal contact or written) is required by legis- 
lation if the parent is not present for the IEP meeting. 



§ 121**345 Parent participatkw. 

<a) Each public agency shall take steps 
to insure chat one or both of the parents 
of the handicapped child ore present at 
each meeting or are afforded the oppor- 
tunity to participate, including: 

(1) Notifying parents of the meeting 
• early enough to Insure that they will 

have an opportunity to attend: and 

(2) Scheduling the meeting at a mutu- 
ally agreed on time and plac$. 

(b) Tha notice under paragraph (a; 
(1) of this section must Indicate the pur- 
pose, time, and location of the meeting, 
and wno will be In attendance. 

(c) If neither parent can attend, the 
public agency shall use other method to 
Insure parent participation. Including in- 
dividual or conference telephone calls. 

to) a meeting may be conducted with* 
out a parent in attendance If the pub* 
lie agency is unable to convince the par- 
ents thai they should attend. In this case 
the public agency must nave a record of / 
its attempts to arrange a mutually agreed/ 
on time and place such as: / 

( l) Detailed records of telephone caus 
made or attempted and the results of 
those calls. / 

• 2> Copies of correspondence sent to 
the parents and any responses received, 
and 

• 3> Detailed records of visits made to 
the parents home or place of employ- 
ment and the results of those visits. 

«e> The public agency shall / take - 
whatever action is necessary to insure 
that the parent understands the pro- 
ceedings, at a meeting, including arrang- 
ing for an"Tnterpreter for parents who 
~ are deaf op*whoe* native language is 

v/ other than. English, . 

<f) The public agency shall *ive the 
parent, on request, a copy of the indi- 
vidualized education program. 

■ 20 U.S.C. 1401U0): 1412 (2) <B). (4). («); 
1414(a)(5).) 

I Comment. The notice In paragraph (a) 

could alao inform parents that they may 
brimr other people to the mealing. ! As indi- 
cated in paragraph <c). the procedure uaed 
to notify parents t whether oral or written 
or bothi l» left to the discretion of the 
agnncy. but the agency must keep a record 
of ,ta effort* to contact parent*. 
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REQUEST RH PARENTS TO ATTEND A MEETING 
TO PLAN AN INDIVIDUALIZED EDUCATICN PROGRAM (IEP) 



IEP FORM Via 
(School Copy) 



Local Education Agency 
(Letterhead Block)' 



(Date) 



(parent , Guardian) 
(Address Block) 

Dear ; ' ; 

This is to inform you that Ve have completed 

(Student's Complete Name) \ 
evaluations which the Eligibility Determination Committee reviewed and from which they deter- 
mined him/her eligible for placement in special education and/or related services. We wish 
to plan and/or revise his/her individualized education program (IEP). ttt is your right and 
you are encouraged to join with this planning committee so that you mayyparticipate and be 
fuily informed concerning program and/or placement revisions that may be necessary. 

The meeting to develop your child's individualized education program has been scheduled 
for 



(Date) (Time) (Place) 



Please indicate below your decision to particpate in this planning meeting. If you have 
any questions or for some reason must change the scheduled time to attend, please call me. 



((Signature of Aprropriate LEA Official) (Dat*), (Telephone) 



We would like to participate in planning or Revising our child's individualized 
education program (IEP) . 



x (Parent's Signature) (Date) 

We do not desire to participate in the planning or revising yf our child's 
individualized education program (IEP). 

Please return this letter as soon as possible. If you do not desire to participate, we will 
hold an IEP planiHng meeting without you. You have a right, to review the IEP developed for 



your child. 



(Parent's Signature (Date) 



.J 



y 



ERIC 
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IEP FORM VIb 
(Parent Copy) 



REQUEST FCR PARENTS TO ATTEND A MEETING 
TO PLAN AN INDIVIDUALIZED EDUCATION PROGRAM (IEP) 

Local Education Agency 
(Letterhead Block) 

(Date) 



(parent. Guardian) 
(Address Block) 



Dear 



This is to inform you that we have completed \ . ■ • 

(Student's Complete Name) 
evaluations which the Eligibility Determination Committee reviewed and from which they deter- 
mined him/her eligible for placement in special education and/or related services. We wish 
to plan and/or revise his/her individualized education program (IEP) . It is your right and 
you are encouraged to join with this planning committee so that you may participate and be 
fully informed concerning program and/or placement revisions that may be necessary. 

The meeting to develop your child' 3 individualized education program has been scheduled 

for ' , 1 - 

(Date) (Time) (Place) 
•■J , ■ 

Please indicate below your decision to particpate in this planning meeting. If you have 
any questions or for some reason must change the scheduled time to attend, please call me. 



(Signature of Aprropriate LEA Official) (Date) '* (Telephone) 



H 



We would like to participate in planning or revising our child's individualized 
education program (IEP) . 



(Parent's Signature) (Date) 

We do not desire to participate in the planning or revising of our child's 

individualized education program (IEP), 

Please return this letter as soon as possible. If you do not desire to participate, we will 
hold an IEP planning meeting without you. You have a right to review the IEP developed for 
your child. 



(Parent's Signature (Date) 



9 
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IEP REM VII 
IND IVIDUA L EDOCATICN PBOCSAM (IEP) PLAN 



An individual ized education program (IEP) will be written for all school age students 
(6-21) in the State of Alabama who are identified as needing special education and/ 
or related services. - The requirements must be met as specified by state and federal 
regulations. The IEP must include: 



S 121*346 Goototil of Imiiviiluializrd 
■ratios program. 

The individualised education program 
for each child miu t Include : 

(&) A statement of the child's present 
levels of educational performance; 

(b) A statement of annual ffoaia. in- 
cluding short term instructional objec- 
tives; 

(c) A statement of the specific special 
education and related services to be pro- 
vided to the child, and the extent to 
which the child will be able to partici- 
pate in regular educational programs; 

(d) The projected dates for initiation 
of services and the anticipated duration 
of the services; and 

(e) Appropriate objective criteria and 
evaluation procedures and schedules for 
determining, on at least an annual basis, 
whether the short term instructional ob- 
jectives are being achieved 

(30 T7J3.C 1401(10): 1413 (anfll. «4>, (6). 
1414(a) (fi>: 3*nata Report No. 94 168. p. 11 
(!*»).) 



The IEP should be presented to the parents for approval signatures if they are npt 
present at the planning meeting. Duplicate copies should be available so that the 
parents may keep a copy. If the parent (s) are not present for the planning meeting 
it is highly recommended that this notice be presented in person or mailed by certi- 
fied mail. 

Included in this packet is the IEP Form (Vila) developed in March, 1977 by the staff 
of the Program for Exceptional Children and Youth along with a newly developed IEP 
Form (VllXb) . An LEA may wish to consider utilization of one of these forms when 
developing and implementing IEPs. 

If Form Vila is used a space should be added to specify the type physical education 
program to be provided. 
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IEP Form VH-a 



Ok? : SETK7IQ 
AGE: I 



ALABAMA STATE DEPARTMENT Of EDUCATION 
SPECIAL EODCATION TRACKING SYSTEM 
INDIVIDUALIZED EOUCATIDN PROGRAM 



ON: ADO * J OATE UF ENKOL 

***************»**********a wEMiAAL INFORMATION ••*♦**♦*•*«*•••••»*•**•**••••*• 

CJRrfCNT updatf current, update 



PREPARED: 01/28/81 
AS OF: 01/29/81 

DATE DF INITIAL IEP IMPLEMENTATION: / / 

MENT AT PRESENT SCHOOL/OTHER AGENCY: / / 

********* SCREENINGS/EVACUATIONS 



A - CTHEK AGENCY 
HOOL 
ACMfR 
ADE 

U OF BIRTH 
X 

CC/ETrfJIC BACKGROUND 

3LISH SPEAKING 

BLIC OK NdN-PUOLIt 
SCHOOL 

DFRAL FUNDING 

FF^J-IL J AT E 

AMISSION TO 
EVALUATE DATE 

TIFICATIH'I OF 



000 
0000 
OOOOJOODJ-OQ 
00 

00/00/00 
0 
0 
0 

0 

0 

JO/00/ )J 
00/00/30 
00/00/')) 



ELIGIRI LI TY 

DETERMINATION 00/00/00 / / 

IEP MEETING NOTICE 00/30/00 / / 
IGP MEETING 



PLACEMENT 
PERMISSION 



00/00/00 / / 
00/00/00 / / 



IEP IMPLEMENTATION . 

FROM: 00/00100 / / 

TO: 00/00/00 / / 

3-YEAR KEF V ALUATION 

NOTICE 00/00/30 / / 

DUE OATE 00/00/00 r- 



ESFNT LEVEL OF 

E»F0RHJL*JCE SUMMARY JO/00/00 



/ 


/ 


/ 


/ 


/ 


/ 


/ 


/ 



ANNUAL IEP REVIEb DATE 00/00/00 

* ************************** ************ 

* TIME SPFNT IN 

* SPECIAL EDUCATION PROGRAMS X CUDE 

* LESS THAN 10 HOURS PER UEEK 1 

* 

* MURE THAN 10 HOURS per keek 

* HUT LESS THAN full TIME 2 



• FULL TIME 3 

* 

«**«********?***«************** hXCEPTIONALI TY ********************************* 



TYPE OF EXCEPTIONALITY fKl 5EL CUDfc TYPE OF EXCEPTIONALITY 
AT 

AF/UlNO 
SO OF HEARING 
JCABLE MENTALLY RETARDED 
\l NABLE MENTALLY RETARDED 
JFCUNOLY MENTALLY RETARDED 
.T I HANDICAPPED 

A *♦ TOTAL EXCEPTIONALITIES CHECKEQ 



PR] SEC CODE 



01 


DRThOPEOICALLY IMPAIREO 




/ 


08 


02 


OTHER HEALTH IMPAIRED 




/ 


09 












03 


EMOTIONALLY DISTURBED 




?r 


SJ^O 


04 


SPECIFIC LJiARNlNU DISABILITY 




11 


05 


SPEECH IMPAIRED 




f 


12 


06 


VISUALLY HANDICAPPED 




/ 


13 


07 


GIFTEO 




/ 


H 



VISION 
HEARING 



CURRENT 

OO/O9/OO 
00/00/00 



INTELLECTUAL TEST 

OATE ANO COOE OO/OO/OO-O 

PSYCHQttETRIST 0000 

BEHAVIORAL/SOCIAL 00/00/00 



EDUCATIONAL 
ACHIEVEMENT 

OBSERVATION 
SUMMARY 

OISAOVNTG CHKLST 

DIAGNOSTIC 
1 READING 

DIAGNOSTIC 
MATHEMATICS 

LANGUAGE 

SPEECH 
MEDICAL 

MOTOR ASSESSMENT 

CREATIVITY 
ASSESSMENT 

DEVELOPMENTAL 
SCALE 

AUDITORY 
PERCEPTION 



00/00/00 

00/00/00 
00/00/00 

00/00/00 

00/00/00 
00/00/00 
00/00/00 
00/00/00 
00/00/00 

00/00/00 

00/00/00, 



00/00/00 
VISUAL PERCEPTION 00/00/00 



VOCATIONAL 
ASSESSMENT 

OTHER 



00/00/00 

00/00/60 



UPDATE 

/ / 

/ / 

II- 



** TOTAL NUMBER UPOATEO 
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IEP Form Vll-a 



, - ooooooo 

****** LEAST RESTRICTIVE ENV IkQNMENT *********** 
TYPE OF ENVIRONMENT X CODE 



ULAR CLASS / iNDlRf IT SEkVICES 
ULAR CLASS / OJRECT SEkYlCES 

ular class / resource room 

f-cjntained / part-time / 
egular class 

f-contained / regular school / 
nteract i3n with non-exceptional peers 

p-co.'jtaifjeo / regular school / 

10 I NV ENACTION U ITh jjltJ.N- EXCEPT IONAL PEERS 
F-CONTAINEO / PUBLIC OAY SCHOOL 
F-CONTAlNED / PRIVATE OAY SCHOOL 
LIC RESIDENTIAL 
VAT E RESIDENTIAL 
IE / HOSPITAL 

irn 

** TOTAL ENVIRONMENTS CHECKEO 

********** OTHER SPECIFIC SERVICES *************' 

REG O SP'CO REG CO SP CD 

L 2 F INF ARTS . - 3 1 2 

I ? PHYS EO 1 2 

[ 2 OTHER ' I Z 

1 2 ** TOTAL CHECKED 



01 
02 
03 

04 

05 

06 
07 
08 
09 
10 
11 
12 



IGU AGE ARTS 
HEMATICS 
IAL SCIENCE 
UKAL SCI 



**********************«*************************** : 

DMPLETE FOR VISUALLY HANDICAPPEO AND .OEAF/Bl IND 

MARY READING PKIMARY READING 

MEDIUM X CODE MEDIUM X CODE 



******** SPECIFIC SERVICES ******** 
TYPE OF SPECIFIC SERVICE X COOE 



AOAPTEL) PHYSICAL EDUCATION 

ON-THE-JOB TRAINING 

DRIVER EDUCATION 

BEHAVIOR MGMT TRAINING 

VISION MOBILITY TRAINING 

SPEECH / LANGUAGE 

AUDITORY TRAINING 

SELF-HELP SKILLS 

COMMUNITY LIVING SKILLS 

ACCELERATION 

REGULAR TRANSPORTATION 

REGULAR NON- INSTRUCT IONAL 
ACTIVITIES 

REGULAR HOMEROOM 

DEAF COMMUNICATION 

BRAILLE INSTRUCTION 

REGULAR VOCATIONAL ED 

SPECIAL VOCATIONAL EO 

OTHER 



01 
_02 
03 
04 
05 
06 
07 
OA 
09 
10 
11 

12 
13 
K 
15 
16 
17 
18 



** TOTAL SERVICES CHECKEO 



PAGES 

******** RELATEO SERVICES ********* 



TYPE OF RELATEO SERVICE X COOE 



AUDITORY TRAINING 

COUNSELING . 

EARLY IDENTIFICATION 
MEDICAL 

OCCUPATIONAL THERAPY 
PARENT COUNSELING/TRAINING 
PHYSICAL THERAPY 
*^P$Y<#OLQGICAL SERVICES 
RECREATION 

SCHOOL HEALTH SERVICES ' 
SOCIAL WORK ..... 
SPEECH PATHOLOGY 
SPECIAL TRANSPORTATION 
SPECIAL EQUIPMENT* OR! NQD. _ 
SPEC IAL/ ADO IT IONAL SUPPLIES 
CURRICULUM MODIFICATION " 
LOU VISION Xft'. j 
INTERPRETER 
OTHER 

** TOTAL SERVICES CHtCJ^O/ 



01 
02 
03 
04 
05 
06 
07 
08 
09 
10 

u 

12 
13 
14 
15 
16 
17 
18 
19 



ILLE 

ILLE/LG TYPE 
GE TYPE 



1 LARGE TYPE/INK. 4 

2 RfcGULAR INK 5 

3 AURAL 6 



***************************************** IEP COMMITTEE ***************** 

EXCEPTIONALITIES * . . - 

* PARENT: OAIE: 

CURRENT UPOATE * 

* LEA REP: DATE: 

OS VIS ACUITY 00/000 '* 

* TEACHER: OATE: 

CO VIS ACUITY 00/000 * 'Z 



GR/REAOING LEV 00-00 



** TOTAL NUBBER UPDATED 



— * _ _ 

* OTHER: OAT EX 

k + * + • + + + + ki ******* *± + t1r It ft ******* + *t*t ************** ************** 
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ALABAMA INDIVIDUALIZED EDUCATION PROGRAM 



IEP-1 Form VH-b 
PECY 

February 1981 



resent Level of Education Performance 
r; 



(Name of Student) 



Agency: 



Date Evaluation Completed: 
School:. 



>ted Assessment Instrument & Date Administered 



Areas of Strength 



Areas of Weakness 



iting 

rity 
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ALABAMA INDIVIDUALIZED EDUCATION PROGRAM 

MTATION PLAN FOR: \ - 

(Name of Student) 

r Agency: \ . School : 



Education Occupational Goal (If Applicable): 



^ SPECIAL GOALS AND OBJECTIVES 


TYPE EVALUATION 


DATE 


oal: / 


<*. 




ioai: 






Boa!: 

V 

j: - 

« 






3oal: 

s: • 




G 



IEP-2 FormVII-c 
PECY 

February 1981 
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IEP PCRM VIII 



RECCMMENDED PLACEMENT NOTICE 



If the parents are present for the IEP and placement planning meeting, have them sign 
the PLACEMENT NOTICE and the IEP plan. 

If the parents are not present for the IEP planning meeting, the completed IEP should 
accompany the PLACEMENT NOTICE for the parent's approval. It is highly recommended 
that this notice be presented in person or mailed by certified mail. 

A return self-addressed envlope should be enclosed if- the mails are utilized. 

If the oarents do not choose to approve the recommended placement, the r <^EFENCE 
RECORD AND PARENTAL RESPONSE FORM (IEP Form VIII) should b^ompleted indicating 
an attempt by the LEA and parents to resolve areas of concern - See CONFERENCE 
RECORD AND PARENTAL RESPONSE FORM for more information/ 

The parents have a right to request a due process hearing if they disagree with 
school procedures or actions leading to placement. 

If an agreement cannot be reached, the LEA may ask for a due process hearing for 
a decision. / ^ 
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HEGCMMENEED PLACEMENT NOTIOE . 

I \ 

Local Education Agency ^ 
(Letterhead Block) 

(Date) 



IEP BOBM Villa 
(School Copy) 



(Parent, Guardian) 
(Address Block) 

Dear 



The recommended educational program and placement proposed for ^ 

(Student's Complete Name) 

is at 



(Education, Status and Placement) 
as shown on the Individualized Education Program (IEP). Other optiqns considered were: 



Jhose options were rejected because: 



If you approve this recommendation, sign, date and indicate this below: 
We APPROVE the Recommended placement and program. 
We DO NOT APPROVE the recommended placement and program*. 



(D ate ) ~~ " (Parent's Signature) 

If you were not present fo? the IEP planning meeting, please review carefully the enclosed IEP, 
If you have any questions >>ou have the right to request a conference to discuss this with 
school personnel before this student placement is made or the program is begun. If you dis- 
agree with the outcome of this conference, you may request a fonnal hearing to contest the 
recommended educational program and placement before it is carried out. You should also be 
aware of and understand that you have the following rights: 

1. To review or make copies of records related to .the recommended placement. 

2. To be fully informed of the results of the evaluation used to determine 
the placement. * 

3. To refuse to permit the placement (in which case the school system can 
request a hearing to question your decision). 

4 If vou do not agree with. the school's evaluation, you ha*e a right to get an 
outside evaluation at public expense unless the school can present evidence 
that the school's evaluation is appropriate. J 
5. To request a due process hearing if you disagree with school procedures or 

actions leading to placement. „ . 1WI rVlo 

If you wish to participate in a conference, sign and indicate this below; then return the 
school copy in the enclosed envelope. 



For further information cot\tact: 



\ 

\ 



"CNa553 (Title) ~ ~ CPhone) 

(Signature of Appropriate LEA Official) 



I wish to request a conference to discuss this placement. 

ft 



(Date)' , (Parent's Signature) 

DL I 
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(PLEASE PETWN THIS NOTICE TO THE SCHOOL IN THE ENCLOSED ENVELOPE.) 



PARENTAL RIGHTS IN SPECIAL EDUCATION 



As a parent of a child who is receiving special education benefits, you have certain rights which are safeguarded by state or federal statute. We want you ( 

,0 TheVgEo^K listed below in abbreviated form under nine headings. If you would like a further explanation of any of these rights, 

you may contact the principal, the special education coordinator, your superintendent of schools or the Program for Exceptional Ch.ldren and Youth. Ala- 
bama State Department of Education. State Office Building, Montgomery. Alabama 36130 ( 832-3230). 

RE nSf to inspect and review records; 2) Right to make copies of records; 3) Right to be informed of all types and locations of records being collected 
maintained or used bv the agency; 4) Right to ask for an explanation of any item in the records; S) Right to ask for an amendment of any record on the ground 
it is found inaccurate! misleading or violates privacy rights; 6) Right to a hearing if the agency refuses to make the requested amendment. 
INDEPENDENT EVALUATION; , - . , . ■ 

1) Right to an independent educational evaluation; 2) Right to have the independent evaluation considered when placement and program decisions are 
made- 3) Right to be told where an independent evaluation may be obtained at no expense or low expense; 4)£ight to have the agency pay for the inde- 
indent evaluation if the agency's evaluation is not appropriate; 5) Right to be told the procedures for obtaining an independent evaluation at pubhc expense 
and the conditions under which such an evaluation may be obtained. 

""{St to notice before the agency initiates or changes (or refuses to initiate or change) the identification evaluation or placement of your child; 2) Right 
to have that notice in writing, in your native language, or other principal mode of communication, at a level understandable to the general public; 3) R.ght 
to have the notice describe the proposed action, explain why it is proposed, describe the options considered and cxplam why those other options were 
rejected; 4) Right to be notified of each evaluation procedure . test record or report the agency will use as a basis for any proppsed action. 
CONSKNT* 

S) Right to give consent before an evaluation is conducted and before initial placement is made in special education; 6) Right to revoke consent at any 
time; 7) Right of the agency to proceed in the absence of consent to a hearing to determine if your child should be initially placed. 

H nEt^o request an impartial due process hearing to question the agency's identification, evaluation, or placement of your child or to question the 
ar n^ provision f a frce'appropriatc public education; 2) Right to have the hearing conducted by the State Education Agency; 3) Right to , be «o d o any 
, ce or low-cost legal and other relevant services available (e. g.. expert on handicapping conditions that may be a witness at the hearing); 4) Righ £0 have 
he hearing chaired by a person not employed by a public agency involved in the education of your child or otherwise having any personal or professional 
nteresT i th Searing R^ght to see a statement of the qualifications of the hearing officer; 6) Right to be advised and accompanied at the hearing j by 
ou n 1 to be accompanied by individuals With special knowledge or training in problems of the handicapped: 7) *+^>Z^ x %2& 
8) Richl to have the hearing open to the public; 9) Right to present evidence and confront . cross<xamine and compel the attendance of witnesses. 10) Right 
fo pi b ?hJ nti" UmoS evidence at the hearing that has not been disclosed at least five days before the heanng; 11) 

hearing; .2) Right to obtain written findings of fact and a written decision within 45 days after the State Education Agency re ewe .ta ^ma. request for 
«hehea K r-ing;13>Ki g h..o^ 

iThS?^ < h * of thc adminis,ra,ive proceeding - un,css parem and agency a8ree 

otherwise. * 

^Shirhir^ZnTindivid.ia. evaluation of your child's educational needs. , ght to have more than one * d £££L2 

irWnnriate education U program for your child- 3) Right to have the evaluation performed b; a multidiscipl.nary team; 4) R.ght to have your child assessed 
in P aE ^^^So^lriHl, 5) Right to have a re-evaluation every three years or more frequently if conditions warrant or ,f you or your 



child\ teacher requests it 



.^tgKS non-handicapped children to the maximum extent appropriate; 2) Right ^^^^^^J^^ 

rcgi .ur educational environment only after supplementary aids and services were tried and found unsatisfactory; 3 ) R.ght to have a continuum o •> «n»t,v« 
placements so that removal from the regular educational environment can be the least necessary deviation; 4) Rig ^^^^^1^^^ 
resource room or itinerant instruction to make it possible for your child to remain ,n a regular class placement; 51 iR.ght tohave a p lacemcn y with 
child would attend if non-handicapped unless the individual education plan requires some other arrangement 6) Righ , »f your h.U o pa w »h 
non-hahdicapped children in non-academic and extra-curricular services and activities such as meals, recess, counseling, clubs, athletics, and special 
interest groups. 

TJSS accinZ'chiM-s records by withholding consent to disclose records; 2, Right to be informed before information in your child's 
file is to be destroyed; 3) Right to be told to whom information has been disclosed. 1 

' N U RiS tolSn^ihe' 2221 tTcvc^review or revise thc Individualized Education Program (IEP): 2) Right to be notifted of rtelEP 

enough to ensure an opportunity to attend; 3) Right to have thc IEP meeting scheduled at a mutually agreed upon time and place; 4) Right to an 

for thts, parents who are deaf or whose native language is ofther than eng.ish; 5) Right to a copy of the IEP upon requests; 6) Right to bring other peope. to 

thc IEP meeting; 7) Right to ask for a revision of the IEP. ..... r ,.*nnnohilities 

YES as parents of children who are enrolled in special education . you have many rights. And for each of these rights, there are certain '«P°™'«'« £ 
both f , y P ou. as parents, and for your school system. The school system is responsible for safeguarding your * 
school system informed'of things that affect your child's education . Also, you arc urged to assist the school by attending IEP conferences and o^eeping me 
S i,, open at all times. When you are unhappy with your child's education, it is important to tell your school pnnapa , or , Cjdmato of 

Special education . If you need further assistance in talking to people in the school system, there are parent groups where you c n o in help a "d wh« yo" 
can talk freely and openly about your concerns. Also, you can contact the State Department of education. But first and foremost, talk to your AiM i MacMr. 
yom principal, of other school administrators. Schools are there to help children grown and develop into capable adults. But schools need the help and 

TZsJh^ ZytfZa in .He F, d era, Renter. The format in .HUH .Hey appear in .His notice is W on Educational * ig Hts of Handicap^ CHiUren 
(pp. 29 30). Reed Martin, Author. Research Press Company. 1977. 

I have received and understand my rights . G O 
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(Parent's Signature} < (Date} 



RECOMMENDED PLACEMENT NOTICE IEP FORM Vlllb 

(Parent Copy) 

Local Education Agency / 
(Letterhead Block) / 



(Date) 

(Parent, Guardian) 
(Address Block) 



Dear 



The recommended Educational program and placement proposed for 



(Student's Complete Name) 
is , at i 



(Education, Status and Placement^ 
as shown on the Individualized Education Program (IEP) • Other options considered were: 



Those options were rejected because: 



If you approve this recommendation, sign, date and indicate this below; 

We APPROVE the recommended placement and program. 

We DO NOT APPROVE the recommended placement and program. 



~~ (Date] (Parent's Signature) 

If you were not present for the IEP planning meeting, please review carefully the enclosed IEP. 
If you have any questions, you have the right to request a conference to discuss this with 
► school personnel before this student placement is made or the program is begun. If you dis- 
agree with the outcome of this conference, you may request a formal hearing to contest the 
recommended educational program and placement before it. is carried out. You should also be 
aware of and understand that you have the following rights: 

1. To review or make copies' of records related to the recommended placement. 

2. To be fully informed of the results of the evaluation used to determine 
the placement. 

3. To refuse to permit the placement , (in which, case the school system can 
request a hearing to question your decision) . 

4 tf you do not agree with the school's evaluation, you have a right to get an 
" outside evaluation at public expense unless the school can present evidence 
that the school's evaluation is appropriate. 
S. To request a due process hearing if you disagree with school procedures or 

actions leading to placement, , 

If you wish to participate il a conference, sign and indicate this below; then return the 

school copy in the enclosed envelope. 



For farther information contact: _ (Title/ : (Phone) 



(Signature of AppropriateyLEA Official) 



I wish to request a conference to discuss : this placement. 



^ — (Date) (Parent's Signature) 

(PLEASE RETURN THIS NOTICE TO THE SCHOOL IN THE ENCLOSED ENVELOPE.) 
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PARENTAL KKiHTS IN SOCIAL EDUCATION 



Asa parent of a child who is receiving special education henefits, you have certain rights which arc safeguarded by stale or federal statute. We want yuu { 

to know about these rights. , , . . 

The rights to »hith you are entitledarc listed below in ahhreviated form under nine headings. If you wuuld like a further explanation of any of these lights, 
you may contact the principal, the special education coordinator, ymir superintendent of schools or the Program for Exceptional Children and Yuuth, Ala- 
bania State Department of Education, State Office Building, Montgomery, Alabama 36130(832-3230). 

RH \) ' RUtht to inspect and review records; 2) Right to make cupies of records; 3) Right to be informed of all types and locations of records being collected 
maintained or used bv the age ncy; 4) Right to .tsk for an explanation of any item in the records; 5) Right to ask for an amendment of any record on the ground 
it is found inaccurate! misleading or violates privacy rights; 6) Right to a hearing if the agency refuses to make the requested amendment. 
INUKPUNDKNT K VALUATION: L , . . . 

I) Rieht to an independent educational evaluation; 2) Right to have the independent evaluatiun considered when placement and program decisions arc 
made- 3) Right to be told where an independent evaluation may be obtained at no expense or low expense; 4) Right to have the agency pay for the inde- 
pendent evaluation if the agency's evaluation is not appropriate; 5) Right to he told the procedures for obtaining an independent evaluation at public expense 
and the conditions under which such an evaluation may be obtained. 
NOTICI* - 

1) H.«lu to notin- before the agenev initiates or changes (or refuses to initiate or change) the identification, evaluation or placement of yoor child; 2) Right 
to have that notu«- in writing, ill vour native language, or other principal mode of communication, at a level understandable to the general public; 3) Right 
to have the nonce describe the proposed actmn. explain why it is proposed, describe the options considered and explain why those other options were 
rejected; 4) Kight to be notified of each evaluation procedure , test record or report the agency will use as a basis for any pruposed action. 

^Right to/give consent before an evaluation is conducted and before initial placement is made in special education; 6) Right to revukc cunsent at any 
time; 7) Righ't of the agency to proceed in the absence of consent to a hearing to determine if your child should he initially placed. 

ifltilht'to request an impartial due process hearing to question the agency's identification, evaluation, or placement of your child or to question the 
agency's provision of a free appropriate public education; 2) Right to have the hearing conducted by the State Education Agency; 3) Right to be tulc I of any 
free or low-cost legal and other relevant services available (c. g.. expert on handicapping conditions dial may be a witness at the hearing): 4) Right to have 
the hearing chaired hv a person no. employed bv a public agency involved in the education of ynurthild or otherwise having any personal or professional 
interest in the hearing- 5) Right to see a statement of the qualifications of the hearing officer; 6) Right to be advised and accompanied at the hearing by 
counsel and' to be accompanied by individuals with special knowledge or training in problems of the handicapped; 7) Right to have'your child present; 
• 8) Right to have the hearing open to the public; 9) Right to present evidence and confront, cross-examine and compel the attendance of witnesses 0 Right 
to prohibit the Production of any evidence a, the hearing that has no, been disclosed a, least five days before ,he hearing; 11) Right to havt a ecord o the 
hearing; 12) R.gh, to obtain written findings of fact and a written decision within 45 days after the State Educa „,„ Agency received the m,. al request for 
the hearing- 1 1) Right to appeal to the Alabama State Board of Education and receive a decision within 30 day s of the filing uf an appeal; 14) Right o have a 
heari ng" d .n appeal set at a time reasonably convenient to the parent; 15) Right to appeal a decision from the State Board of Educa.ion m court; 16, R.gh 
to have your child remain in his ur her present educational placement during the pendency of the administrative proceeding, unless parent and agency agree 
otherwise. * 

E ^R,glMo N havl 0 ^ fall «d S | B dlvkUl.l evaluation of your child's educational needs: 2) Right to have more than one criterion used in *» 
appropriate educational prngraof for your child; 3) Right to have the evaluation performed by a mulfdiscipl.nary team; 4) Right to have your child assessed 
in all areas related to the suspected disability 5) Right to have a re-evaluation every three years or more frequently if conditions warrant or if you or your 
- child's teacher requests it. 

LEAST RESTRICTIVE ENVIRONMENT: , „. , . .... . , _ ... 

1) Rieht to have yoor child educated with non-handicapped children to the maximum extent appropriate: 2) Right tu have yuur child remuved from the 
regular educational environment onlv after supplementary aids and services were tried and found unsatisfactory; 3) Right to have a continuum of alternative 
placements so that removal from theregular educational environment can be the leas, necessary deviation; 4) Right to have supplementary services such « 
resource room or itinerant instruction to make i. possible for your child In remain in a regular class placemen.; 5) Right to have a placemen in .he school your 
child would attend if non-handicapped unless the individual education plan requires some other arrangement 6) Right of your child o P»«WP* le * ,h 
non-handicapped children in non-academic and, extra-curricular services and activities such as meals, recess, counseling, clubs, athletics, and special 
interest groups. 

CONFIDENTIALITY OF INFORMATION: , . , .' 

I) Right to restrict access tu your child's records hy withholding consent to disclose records; 2) Right to be informed before information in your child s 
file is to be destroyed; 3) Right to be told to whom information has bee n disclosed. 1 

INDIVIDUALIZED EDUCATION PROGRAM: J . 

1) Rieht to attend the meeting to develop, review or revise the Individualized Education Program HEP): 2) Right to be notified of the IEP meeting early 
enough to ensure an opportunity to at.end; 3) Right to have the IEP meeting scheduled at a mutually agreed upon time and place; 4) Right to an interpreter 
for those parents who are deaf or whose native language is ofther than english; 5) Right to a copy of the IEP upon requests; 6) Right to bring other peopcl to 
the IFP meeting- 7) Riuht to a.sk for a revision of the IEP. . J u i » « 

YES as parents of children who are enrolled in .special education, you have many rights. And for each of these rights, there are certain {"pons.b.lmes • ■• 
both for you. a's parents, and for your school system. The school system is responsible for safeguarding your ngh.s. You m turn ^ f ™^ 10 k "P J« 
school svs.em informed of things .ha. affect your child 's ed uca.ion. Also, you are urged to assist the school hy attending IEP con erences and by. ^P'"8 J 
lines of communication open at all times. When you are unhappy with your child's education, it IS important to tel. your school pnncpa " of 
special education. If you need further assistance in talking topeople in the school system, there are parent groups where you can obtain help an I »hc yon 
can talk freely and openly ahou. your concerns. Also, you can con.ac. .he State Department of education But first and oremost talk to your ch Id, s tea, her 
yuur principal, or other school administrators. Schools are there to help children grown and develop into capable jdults. But schools need the help and 

XrS m«;tVi ^ ,he F«W Re R is,e, The format in M ,Hey appear in this nonce is hascJ on Emotional Rjfes of HanMcappeJ CHiUren 
(pp. 20-30). Rvvd Martin. Author. Research Press Company. 1977. • . 



I have received and understand my rights. Q g 



~Q~ (Parent's Signature) (Date) 

3LQ 



DSP KRM DC ^ 
CCNIERENCE RECCED AND PARENTAL RESPONSE FORM \ 



This form should be completed immediately following or during an£ conference 
held for the purpose of resolving placement/program concerns. Completion of 
form offers the opportunity for parents to request a due process hearing. 

The parent may wish to take this form home for further consideration before 
signing. In this event a self-addressed envelope should be furnished to the 
parent (s) . 




EEP FCEM DCa 
(School Copy) 



CONFERENCE RECCED SND PARENTAL RESPCNSE KEM 

(School System) 
(Letterhead Block) 

(Date) 

(Parent , Guardian) 
(Address Block) 

Dear ^_ : 

This letter will serve as a record of the conference with you on ( 

(Date) 

' (Place of Conference) 

The following persons were participants: 

NAME TITLE 



The issues resolved and/or changes made were: 



The issues .t ~e solved were: 



IF YOU AP PROVE of the recommended placement and program for the student, please check 
the spacT7^vided for approval and sign your name. Changes in the original plan will 
be made as indicated under "issues resolved." You will receive a copy of the revised 
placement and program plan. As soon as you give your approval the program will begin 



as planned ** 



XT you do NOT APPROVE the recommended placement and program and your concerned issues 
wero not -esolved, you may wish to request a hearing. If so, check the space on the 
| following page that is provided for disapproval and sign. To request a hearing aana 
•"'ycwr request to: 



(Name) 



(Address) 



ERIC 70 



Conference Form 
Page 2 



If you do not approve of the recommended placement and program, the student will remain 
is his/her present assignment until a decision is made by the hearing officer. 

Please check one and sign* 

I APPROVE of the educational placement and program which is recommended. 

I DO NOT APPROVE of the educational placement and program which is recommended. 
"~ I therefore recruest a hearing. 



(Date) (Signature of Parent) 



(Signature of Appropriate School Official) 
(Individual School Address) 



ERLC 



* L 



CONFERENCE RECCED AND PARENTAL RESPONSE FORM / IEP FORM IXb 

/ (Parent Copy^ 



(School System) / 
(Date) 



(Letterhead BlocK) / 



. / 



(Parent, Guardian) 
(Address Block) 



Dear 



This letter will serve as a record of the conference with you on 



(Date) 



(Place of Conference) 



The following persons were participants: 



NAME TITLE 



The issues resolved and/or changes made were: 



The issues' not resolved were: 



-X- 



ERIC 



IF YO U APPROVE of the recommended placement and program for the student, please check 
the space provided for approval and sign your name. Changes in the original P lan 
£ made Vindicated under "issues resolved." You will receive a copy of the rev 
placement and program plan. As soon as you give your approval the program will begin 
as planned. 

IF YOU DO NO T APPRO VE the recommended placement and program and your concerned issues 
were not resolved, yc-u may wish to request a hearing. If so, check the space on the 
following page that is. provided for disapproval and sign. To request a hearing send 
your request to: 

" " " (Name) 

(Address) 1 
*S"7\ " 

r 2 



Conference Form 
Page 2 

If you do not approve of the recommended placement and program, the student will remain 
is his/her present assignment until a decision is made by the hearing officer. 

Please check one and sign- 

I APPROVE of the educational placement and -program which is recommended. 

I do NOT APPROVE of the educational placement and program which/fs recommended, 

I therefore reoruest a hearing. 



(Date) (Signature of Parent) 



(Signature of Appropriate School Official) 
(Individual School Address) 



/ 
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ESP FORM X i 

i 

NOTICE CR HBQDEST PCR HEARING I 

This form is to be used whetf the parent (s) or the school system initiates 
a hearing concerning the identification, evaluation or educational place- 
ment of a student- 

The LEA should always maintain a carbon copy of this type correspondence. 
Appropriate documentation of parent notification/involvement is required 
by legislation- 

The Federal Register (121a. 506) states that: 



§ 12 In. 506 Iwpartmi due proce** hear- 
inv» 

(a) A parent or a public educational 
agency may initiate a hearing on any of 
the matters described in 312Xa.504(a) (1) 
and <2>. 

- <t>) The hearing muac be conducted by 
the State educational agency or the pub- 
lic agency directly responsible for the 
education of the child, a* determined 
under State statute. State regulation, or 
a written policy of the 3tate educational 
agency. ( 

( C ) The public agency shall inform the 
parent of any free or low-coat legal and 
other relevant services available In the 
are* If: $ 

<1) The parent requests the informa- 
tion; or 

<2) The parent or the agency Initiates 
a hearing under this section. 

(20 U.3.C. I4lfl(b)<2>.) 

Comment: Many States have pclnted to 
the auceeev of using: mediation a* aa inter- 
veninir. step prior to conducting » formal duo 
process .hearing. Although the process of 
mediation li not required bj the statute or 
these regulation.!, an agency ma 7 wish to 
suggest mediation tn disputes •x>ucemin* the 
1 dentin cat l cn. evaluation, and Educational 
placement of Handicapped children, and the 
provision of a free appropriate public educa- 
tion to those children. Mediations have been 
conducted by members of State educational 
agencies or local educational Agency person- 
nel who were not previously involved In the 
particular case. In many cases, mediation 
leads to resolution of differences between 
parents and agencies wtthout tne develop- 
ment of an adversarial relationship and with 
minimal emotional stress. However, media- 
tion may not be used to. deny or delay ft 
parent's rights under this subpart. 



Each school system should develop a list of services applicable to their 
particular geographical area that serves as an enclosure that will satisfy 
Ihe above regulation. The LEA must also enclose the ALABAMA DUE PROCESS 
PROCEDURES as outlined in the current Alabama Annual Program Plan for EHA. 
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EEP POBM X 



NOTICE OF REQUEST FOR A HEARING 

Local Education Agency 
(Letterhead Block) 



(Date) 



(Parent, Guardian) 
(Address Block) 



Dear 



This is to notify you that 

(School System) 

filed a request with the State Department of Education on 



(Date) 

for a due process hearing before an impartial officer pertaining to the proposed 
~ (Identification, Evaluation, Placement or Free Appropriate Public Education) 



(Student's Complete Name) 

The hearing officer will notify you as to the time and place of the hearing. 

If you do not agree with the school's evaluation, you have a right to obtain an indepen- 
dent evzduation at public expense by a qualified examiner certified/approved by the State 
Department of Education unless the school system can present evidence through due process 
procedures that the school's evaluation is appropriate. You have the right to be repre- 
sented at the hearing by a person or persons of your choice. You also have the right to 
review and/or copy all of your child's school records. A small fee may be charged for 
duplication services relating to this. 

Enclosed is a cooy of the hearing procedure and a description of your rights. A list of 
agencies, in the community from which legal counsel may be obtained is also enclosed- 

Should you have any questions, please feel free to- contact me. We hope that this hearing 
will help us to reach an agreement so that your child is assured of an appropriate educa- 
tion. 

Please be assured of our continued interest in working with you to provide the best possibl 
placement/program for your child. 



(Signature of Appropriate Official) 



(Telephone) 
(individual School Address) 



